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1. Introduction
The CA Connect system is used for managing the ASME Conformity Assessment certification
and accreditation process. The system introduces a user friendly and reliable approach for
online submission and processing of applications and documents. The Users can navigate
through the system and track the status of the application certification/accreditation
processes. The system supports all current browsers and desktops.

2. Access CA Connect
You will need to be registered with an account in CA Connect prior to beginning the
application submittal process. To access the system, open your web browser and type
caconnect.asme.org.

VI caconnectasme.org x4
& - C [ caconnectasme.orq dm—

Figure 1 - Access CA Connect

3. Customer Login
Enter your email address registered in CA Connect on the User Login page then click on
the Continue button (see Figure 2). You will be prompted to enter your password. Enter
your password then click on the Log In button (see Figure 3). Upon login, you will be
directed to the Company Dashboard — Applications/Certificates (see Figure 27).

User Login User Login

Type in your email address to proceed. Please type in your password.
Email: Email:
froianom@asme.org froianom@asme.org |

Password:
[ continue ) oy  «—

LogIn <f—

Change your password

7~ -5
\J Forgot your password o

Go to Certificate Holder Search Go to Certificate Holder Search

View Certification and Accreditation
Information Pages

View Certification and Accreditation
Information Pages

Figure 2 — User Login — Email Address Figure 3 — User Login — Password
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4. Login - Start Over
The Start Over icon allows you to restart the process of logging into the system. Click on the
Start Over icon to reenter your login email address and password.

SEFFING THE STANDARD

User Login

Please type in your password.
Email:
froianom@asme org

Password:
kol

Change your password
Forgot your password

Go to Certificate Holder Search

View Certification and Accreditation
Information Pages

Figure 4 — User Login - Start Over

5. Change Your Password
Enter your email address registered in CA Connect on the User Login page then click on
the Change your password link (see Figure 5). Enter your current password, the new
password, and re-enter the new password in the Confirm New Password textbox. When
done, click on the Change Password button (see Figure 6). You will receive a confirmation
that your password has been changed. Click on the Continue button (see Figure 7).

[ 4 |
User Login User Login User Login
Please ype in your password. Email: _ Your password has been
Emal: |doej@asme org | changed
T . 1 e e ] :
[docj@asme.org = ENter your current password:
Passwors | — T —
T 5)

C—
' ]

Change Password

Change your passwortaff— -
Forgot your password C EAmCt ol paa=n0T 0
Go to Certificate Holder Search Go to Certificate Holder Search Go to Certificate Holder Search
[ | et |
Figure 5 - Change Your Password Figure 6 - Enter Passwords Figure 7 — Password Message
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6. Forgot your

Password

Enter your email address registered in CA Connect on the User Login page then click on
the Forgot your password link (see Figure 8). Click on the Reset Password button (see

Figure 9).

User Login

Go to Certificate Holder Search

Please type in your password.
Email:
(docj@asme.org

Password:
| |

Change your password
Forgot your password sff—

C

Click the "Reset Password" button below fo
send a new temporary password to your
email account.

Email:
|doej@asme.org

Reset Password

Go to Certificate Holder Search

—
User Login

e

Figure 8 - Forgot Your Password

Figure 9 — Reset Password

You will receive a message on the User Login window to Please check your email account
for your new password. Click on the Continue button (see Figure 10). Go to your email

account and retrieve your temporary password (see Figure 11).

Return to the User Login window and enter the temporary password then enter your new
password (see Figure 12). When done, click on the Change Password button. You will be
directed to your Company Dashboard (see Figure 27).

— 5
User Login p (.M.E User Login
Email: SETVING THESTANDARD ETE“' —
gl T O —— frolanom@asme. org
EReas e yiud el BECiR fod youl This i 3n auto-generated e-mail. There is no need to reply MPEW.PBSSWDN: i
e passwond ¢ e G
New Password: (7 to 32 characters)
T — o =
Your temporary login information; COnTTL e RS WO
E-miilUser Name: doef@asme.or Change Password
Passuord: XEIGzmi 4—
Please use the above e-mal address and password to lag in to the site
G Forgot your password C
Should you have any questions, please contact us at caasme org
Go to Certificate Holder Search Thrk ouforyout et n ASWE CA Comeg Go to Certificate Holder Search
= |

Figure 10 — Forgot Password Message

Figure 11 — Temporary Password

Figure 12 — Change Password
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7. Go to Certificate Search Holder
You can use the ASME Certificate Holder Search feature to find companies that have been
evaluated and approved by ASME. To initiate the search, click on the Go to Certificate
Holder Search link (see Figure 13). The Certificate Holder Search window is displayed
(see Figure 14). You can locate the company and certificate related information by entering
the Company Name, Location, Certificate Type, and Status. When done, click on the Search

button to begin the search.

roianom@asme.org

Password:
-asswor

Change your password
Forgot your password

15/

Go to Certificate Holder Search <——

View Certification and Accreditation
Information Pages

4

Figure 13 — Certificate Search Holder

Certificate Holder Search

Company Name:

City:
Country/Region: = Choose a Country v
Certificate Type: ~ Choose a Certificate Type v

Status: @ Active
U suspended
0 Terminated
O withdrawn

0 serce

Figure 14 — Certificate Search Holder Search Fields

8. View Certification and Accreditation Information Pages
You can acquire Certification and Accreditation information by clicking on the View
Certification and Accreditation information Pages link (see Figure 15). When clicked,
you will be directed to the ASME.org website where you can obtain information (see Figure

16).

User Login

Please type in your password.

Change your password
Forgot your password

1S/

Go to Certificate Holder Search

View Certification and Accreditation ¢——
Information Pages

Figure 15 — View Certification and Accreditation
Information Pages

Sign b e Acc - o
Topics Events About ASME Shop ASME T Q
THE AMERICAN SOCIETY OF MECHANICAL ENGINEERS
. .
Certification and «—
Accreditation
— — Certification Programs ¢—— Accreditation Programs €——
Certification Accreditation === pro,ide 2 means for companies supplying items or services 10 cenify that their |  Provides a means for designated oversight
products comply with the associated ASME code or standard
ection Agenc
Boiler and Pressure Nuclear Component B Authorized
E o Vessel (BPV) @) (N-type) =i Inspection Agency
ipment (AIA)
Nuclear Material Reinforced Pressure Relief
Siir and Prix Olpanizallnn (Qsc) Thermoset Plastic EDW‘“ Testing Lab
Certificatior Corrosion-Resistant (PRD)
Eioprocessmg Equipment (RTP)
o C Equipment (BPE]
om e ey ( ! @ Nuclear Quality ASME Certification
O Personnel Assurance (NQA) % 360 Workshops

Figure 16 — ASME Certification and Accreditation Information
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http://caconnect.asme.org/CertificateHolderSearch/Index

9. Registering a New Contact
To register a new contact in CA Connect, first enter the new contact’s primary email address
that will be registered in CA Connect and used to log into the system. When done, click on
the Continue button (see Figure 17). Enter the new contact’s password, then click on the
Create Account (see Figure 18).

User Login User Login

Type in your email address te proceed. Creating new account...
Email: Email:

frolanom@asmeorg —— i_!r;mgdmﬂ@asme org

m& Password: (7 to 32 characters)
e

Confirm Password:

\ | —

Create Account s

To add "trainingdoc2@asme org" to an
existing ASME login account, please click
here

~
A4 =
e

Go to Certificate Holder Search n
View Certification and Accreditation Bt laceEicateHuller S sater

Information Pages View Certification and Accreditation
Information Pages

Figure 17 —New Contact Email Address Figure 18 — New Contact Password

Enter the Contact information in the designated fields. The required fields are denoted with an
* and must be filled in. For phone numbers, enter only the numbers without dashes or
parenthesis. When done, click on the Submit button.

VU

Home Certificate Holder Search Register

Contact Information

Primary email address * doej@gmail. com

Secondary email address

Salutation Ms. M

Title

Name First * Middle initial Last *
Jane Doe

Work telephone Country AreaCode  Phone Number Ext.
United States v o202 117777 1111

Mobile Country Area Cade Phone Number
United States v o202 7778888

Fax Country Area Code Fax Number
United States vo212 1112222

£

Figure 19 - Contact Information
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10. Company Search
Enter the Company Name then click on the Search button. If the Company is not in the
system, you will receive the message No matching companies found. Click on the
Register link to create an account for the new company.

Company Dashboard Certificate Holder Search

Company Information

& *
P ABC Training company e m—

= Register a new company.

Company Name Address Line 1 City State Country/Region

No matching companies found <=

Figure 20 - Company Information — Register New Company

a. Company Information page (Registering a New Company)

Enter the Company information then click on the Submit button. The required fields are
denoted with an * and must be filled in. The mailing address should be entered if
available and if it is different from the plant address.

Company Information

Company name * | ABC Training Company

Legal company name | ABC Training Company
Company abbreviation | ABCTD
Division name ABC Training Unit

Company website  www.abctraining.com

Plant Address Mailing Address

Line 1+ 2 Park Aveue Line 1 123 Main Street

Line 2 Suite 600 Line 2

Line 3 Line 3

Line 4 Line 4

Line 5 Line 5

Line 6 Line &

Country * United States v  Country United States v
City * New York City New York

State New York ¥ State New York v
Zip/Postal Code | 10016 Zip/Postal Code | 10002

— i

Figure 21 - Company Information — Add New Company Page
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If you enter or edit an address in the United States or Canada, you will be asked to
choose between the valid USPS address and the address that you typed. Please choose
the applicable address. If you are not located in the United States, your address will be
saved without any additional pop up window.

Please review the addresses below.

USPS Validated You Entered

2 Park Avenue South

Tth Floor

New York, New York 10016
United States

Use Valid USPS Address Use Address You Typed

2 Park Ave FI 7
Billing New York, New York 10016
United States

Figure 22 - Billing Address

b. New Company - Verification

After the company information submittal process is complete, you will be prompted to
enter your email address and password. The message below will appear after the Log In
button is clicked.

Your registration on CA Connect has been confirmed. A Verification E-mail was sent to the e-mail address on file. Please locate the notification
and click on the validation link found in the body of the e-mail to confirm your account and gain access to the system.

fyou are unable to find the validation e-mail, please check your spam box.

f you encounter any problems, please send an e-mail to ca@asme.org.

Figure 23 - Verification Confirmation Message

c. New Company - Email Verification
The following email will be sent to your registered email address on file. Go to your email
account, locate the email, and click on the link in the email to validate your user account
and access CA Connect.

Mon12/8/2014 12:31 PM

ASME CA Connect <ca@asme org»

Please verify your e-mail address for CA Connect CRM:0001795
To John Doe

Dear John Doe,

Please click the following link to validate this e-mail address and enable your access to CAConnect:

http: //caconnect. asme.org/Reqister/Validate?id=T7h380CT4WBWRYIeQBO3vtom0Shy ZV g Tr Yo eff—

2b9elSWRrhkyVpRuZBpgwQj6SIEGBWmP

You'll need to access the above link once to setup your account. Please use the following link to access CA Connect after
setting up your account:
https://caconnect.asme.org/login.aspx

Kind regards,
ASME Staff

Figure 24 - Email Verification
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You will then receive the following confirmation message.

Home Certificate Holder Search Register

Thank you for verifying your e-mail address.
Click Here to continue CA Connect.

Figure 25 - Email Verification Confirmation Message

11. Company Information Page (Existing Company)
In order to become a primary contact for a company already in CA Connect, enter the
Company name and click on the Search button. When the company list appears, select
the appropriate company and click on the Select link.

VoA

Home Certificate Holder Search Register

Company Information
Company name * | Boiler Inc. ﬁ

Register a new company.

Company Name Address Line 1 City State Country/Region

Ajax Boiler Inc. 2701 South Harbor Blvd.  Santa Ana California United States Select
Dumpling Boiler Inc. 5847 San Felipe St Houston  Texas United State Select
Mationwide Boiler Inc. 42400 Christy Street Fremont  California United States Select

Figure 26 - Company Dashboard — Existing Company

The Primary Contact will need to submit their appointment as company representative on
company letterhead to ASME Conformity Assessment (see instructions depicted in the image
below).

X )N

Company Dashboard Certificate Holder Search

You must submit a letter announcing your appeintment as ASME
contact on company letterhead or letter with a corporate seal before you can be linked to this company.

Please provide the following information:
1. New Contact Name (First Name, Middle Initiol, Last Mame )
2. Joh Title
3. Telephone Number
Fax Number
. Mobile Number
. E-mail Address
. Location(s) (If applicable)
. Certificate(s) (If applicable)
. Previous Contact (If known)
. Current or Previous ASME Association if any (i.c. Student
Member, Committee Volunteer, Product Catalog orders )
(If applicable)

S oo o e

Requests should be sent to:
ASME

Conformity Assessment

Twao Park Avenue

New York, NY 10016-5390
Fax:+1.212.591.8501
E-mail:ca@asme.org

Figure 27 - Email Verification Message
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12. Company Dashboard — Applications/Certificates
After you login, you will be directed to the Company Dashboard. The Company Dashboard
serves as the hub for your application(s). From here, you can perform multiple activities
such as the following:

Apply for new/renewal certificate(s)
View application and certificate status (once you have applied)
View Company primary contact/plant & mailing addresses
Register new company

View upcoming reviews/surveys

a. The Register New Company button is used to create an account for a new company.

Company Dashboard

Certiicate Holder Search

Important Notice from ASME: Flease nole that the ASME NJ OMce has moved. Payments should now ba sent io 150 Clove Hoad, Litte Falls, NI 07424

—erificatas you hold

ABC Training Company
Company ICX 106444

Devision. ABC Training Undt
Anbrivviabon ABCTD

Vehsite wwwabc Irammg.com
Lgal name: ABC Training Company

@ Apply for New/Reneval Certificate

Flant
Address:

Maiting
Address:

Primary
Contact:

1234 Main Sreet

hew York, New York 10002
United States

2 Fank Ave Ste 208

v Yark, New York 10016
United States

Jane Doe
trainingdoc @asme org
1{212)591-1111

Expiraon Onie  Extansion

Announcements

the Help Section
onal videos on
1g an application.

Ploase respond to the
Confarmity Assessment
Customar Survay.

Mo Uy 9
Revitwsl Surveys
Change Requests
Company T06444

Cenificate
Partal Validation

Figure 28 — Register New Company

b. The Apply for New/Renewal Certificate button is used to apply for certification.

Company Dashboard

Important Notice from ASME: Please note that the ASME NJ Office has moved. Payments should now be sentto 150 Clove Road, Litle Falls, NJ 07424,

Certificates you hold

ABC Training Company
Company 1D 106444

Division: ABC Training Unit
Abbreviation: ABCTD

Website: www.abctraining.com
Legal name: ABC Training Company

!
Certificate Holder Search

(& Apply for New/Renewal Certificate —

Application Program
#

Application
Type Type Status

Certificate
Number

Plant
Address:

Mailing
Address:

Primary
Contact:

Issuance
Designator Status Date

1234 Main Street
New York, New York 10002
United States

2 Park Ave Ste 206

New York, New York 10016
United States

Jane Doe
trainingdoc@asme.org
1(212)591-1111

Expiration Date  Extension
- Date

Announcements

Please visit the Help Section
for informational videos on
submitting an application.
Please respond to the

Conformity Assessment
ustomer Survey.

Calendar

No Upcoming
Reviews!/Surveys

Change Requests

Company 106444
Certificate
Portal Validation

Figure 29 - Company Dashboard — Applications/Certificates
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13. Submitting an Application
Submitting an application is a multi-step process. Each step is represented by a tab that will
allow you to enter the application details and access different parts of the application. You
will need to fill in the required information in each tab in order to complete the Application.
You can use the scroll bar to move the window contents up and down.

To begin the process of submitting an application for certification, click on the Apply for
New/Renewal Certificate button.

Company Dashboard Certificate Holder Search

Important Notice from ASME: Please note that the ASME NJ Office has moved. Payments should now be sentfo 150 Clove Road, Litle Falls, NJ 07424

Certificates you hold

ABC Training Company Plant 1234 Main Street
Company ID: 106444 Address: New York, New York 10002
Division: ABC Training Unit United States

Abbreviation: ABCTD
Website: www.abctraining.com
Legal name: ABC Training Company

Mailing 2 Park Ave Ste 206 Announcements
Address: New York, New York 10016

dniied Senies Please visit the Help Section
2 for informational videos on
Z Apply for New/Renewal Certificate 22 Primary  Jane Doe o pei
_ Contact: trainingdoc@asme.org submitting an application.

1(212)591-1111 Please respond to the
Conformity Assessment

Application Program Application Certificate Issuance Expiration Date Extension Customer Survey.
a

# Type Type Status Number Designator Status Date - Date

Calendar

Figure 30 - Company Dashboard — Apply for New/Renewal Certificate

Note: Renewal Certificate(s) you currently hold, including related certificate details, will be
listed below the Apply for New/Renewal Certificate button. They will also be accessible via the
Certificates and Stamps tab within the New/Renewal application.

Reviews/Surveys
ABC Training Company Plant 2 Park Avenue
Company 1D 106444 Address: MNew York, New York 10016 Change Pedlest
e Re v
} ABC Training Unit United States =ange hequests
AbE ation: ABCTD i
P ]
: wiwnw abetraining com E:nml.:: - Company 101539
Legal name: ABC Tralning Company z a Certificate
5 Portal Validation
Company 101539
Application 101026
F A Applicasie rificar . & Expiratio mtarin Scope Change
Company 101539
118481 Eoile Mew  Active 52235 A Active  OF2472002 0232015 Application 116883
118431 Boiler Mew  AfTive 52236 ] Active 0772602002 0772742015 Conditional Form
Company 101539

Figure 31 - Company Dashboard — Active Certificate(s)
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a. BPV Applications

Once you click on the Apply for New/Renewal Certificate button, you will be directed
to the Application page.

Policies Tab

The first tab is Policies. Read the written policies shown on the page then click on the
checkbox preceding | have reviewed and agreed to the above policies. When
done, click on the Next button to move to the next step (Certificates & Stamps tab).
Note: You will not be able to continue until you confirm that you have read the policies.

Company Dashboard Certificate Holder Search Impersonate Jane Doe

Important Notice from ASME: Please note that the ASME NJ Office has moved. Payments should nowbe sentto 150 Clove Road, Litlle Falls, NJ 07424

Application

ABC Training Company
Company |D 106444

Legal Name:  ABC Training Company Primary Contact.Jane Doe
frainingdoc@asme.org
Company ABCTD 1(212)591-1111

Abbreviation

Plant Address: 1234 Main Street
New York, New York 10002
United States

edit
Mailing 2 Park Ave Ste 206
Address New York, New York 10016
United States
edit

Billing Address: edit

‘Website: www.abctraining.com
Policies Certificates & Stamps Travel Billing Review
Final Invoice

For reviews/Surveys conducted by ASME, a final invoice will be rendered. It will contain the fees and expenses ofthe ASME
Designee. Ifthere is a balance due to ASME, certificates and stamps cannaot be issued until the invoice is paid

Cancellation — Reviews/Surveys scheduled by ASME
Cancellation of reviewsurvey dates scheduled by ASME is subject to a monetary penalty, deducted from the advanced depaosit
in the fallowing schedule

« 52,000 for cancellation after acceptance of reviewl'survey dates.
« 53,500 for cancellation within 2 months of review/survey dates.
« 56,000 for cancellation within 1 month of review'survey dates.

Extension Policy

In order to be eligible for an extension of the expiration date stated on a Certificate, the renewal application and all applicable
fees, including advance payments, must be received no later than six (6) months prior to the expiration date on the Certificate.

This will ensure that the renewal process will be completed prior to the expiration date indicated an the Certificate. Furthermore,
the Certificate Holder must indicate available dates more than nine (9) weeks prior to the expiration date of the Certificate when
completing the Scheduling Information Form

If ASME cannot schedule the review/survey on the dates indicated, then an extension will be granted.
Flease see the Policy on Request for Extension under General Downloads for more information.

! | have reviewed and agreed to the above policies.

=8

Figure 32 — BPV Policies Tab

ASME Customer User Guide 11 Dated: December 1, 2016



Certificates & Stamps Tab
Click on the dropdown option and select the Program Type. For this illustration, we
will be creating an application for the Boiler program. Click on the Boiler option.

Note: The Program Type is not available for selection when applying for the renewal of
a certificate because it was assigned when the certificate was first issued.

B AP anT s i T

Figure 33 — BPV Program Type

Click on the New Certificate button to add the certificate you are applying for.

Policies Certificates & Stamps Travel Billing Review

Program Type

Boier

Selected Certificates

Certificate Number Certificate  Certificate Type Designator ~ Description  Expiration

No Certificates Have Been Added

Figure 34 - BPV Add New Certificate
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Note:

including the certificate scope description, will be listed on the page.

52235

52236

12t o

34" 0

Stamp Selection

Selected Certificates

Certificate Mumber Certificate Certificate Designator Description

Type
NFA A-1-52235  Assembly of power hoilers at field sites
\ controlled by the above location
PP NFA PP-1-52236  Fabrication and assembly of pressure

piping at the above location only

Authorized Inspection Agency

Applicants: Indicate the number of ASME Single Certification Marks you would like to receive. You will be charged for the Marks,
along with applicable taxes and shipping fees, Mumber of Marks Requested:

Expiration

Figure 35 — BPV Active Certificates

If you are renewing, the Designator for the certificate you are currently holding,

A popup window will appear instructing you to select one or more certificate scopes for
this application. You can add a single certificate or multiple certificates to the application

by single-clicking on each of the certificates you are applying for.

Application

ABC Training Company

ABCTD

s: 1234 Main Street
New York, New Yor
United States
edit

2 Park Ave Ste 206
New York, New York
United States

edit
Billing Address: edit
Nebsite: www.abctraining.c
Falicies Certifi¢
Program Type
Boiler x

ame ABC Training Comp~=
Select one or more certificate scopes for this application

A fp—
E

H1

H2

HLW

HV

M

P —
PRT

RP

TD
™

P SR — -

Add Selected Certificate Scopes

Figure 36 — BPV Certificate Designators
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Select the Certificate Scope for each Certificate Type you selected. When you are done

with your selection, click on the Add Selected Certificate Scopes button.

The certificates you selected, including a full description of the certificate scope, will be

Application

ABC Training Company

ABC Talinirig G F—— Company I0 106444
Select one or more certificate scopes for this application
ABCTD
A -
1234 Main Strest A-1- Assembly of power boilers at field sites controlled by the above location
New York, New Yorl A-2- Assembly of power boilers at the above location and field sites controlled by th
United States above location
edit
E
2 Park Ave Ste 206 H1
New York, New Yorl "
United States
edit HW
" Hv
: edit

M
www.abctraining.c pp—

PP1- Fabrication and of piping at the above location only

PP-2- Fabrication and assembly of pressure piping at the above location and field

° sites controlled by the above location

PP-3- Fabrication and assembly of pressure piping at field sites controlied by the
Policies Certific above location

Program Type

= Add Selected Certificate Scopes o
oller v

Figure 37 — BPV Certificate Scopes

added to the Selected Certificates section.

Selected Certificates

Certificate Number Certificate Certificate Type Designator Description Expiration

Pending A NA A1 Assembly of power boilers at field jog
sites controlled by the above location

Pending PP NA PP-1 Fabrication and assembly of jog
pressure piping at the above location
only

Do you hold an “R” or "WR" Stamp with the National Board
Yes, | hold an “R" or "VR" Stamp
To apply for a National Board “R" or "VR" Certificate of Authorization, please check this box and contact The National

Board of Boiler and Pressure Vessel Inspectors Accreditation Department at 1-614-888-8320 or visit their website
www.nationalboard.org to submit the “R” or "VR" Stamp application.

Authorized Inspection Agency
Please select an Inspection Agency x:

Stamp Selection

NEW APPLICANTS: Indicate the number of ASME Single Certification Marks you would like to receive. Applicable fees, taxes
and shipping charges will be assessed. Number of Marks Requested

1z 1

Stamps confirmed by appilicant

D

Figure 38 — BPV Selected Certificates
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If you want to remove a certificate you just added from your application, click on the
trash can icon on the right-hand side of the certificate you want to remove.

Selected Certificates

Certificate Number Certificate Certificate Type Designator Description Expiration

Pending A A, A1 Assembly of power boilers atfield i ——
sites controlled by the abowve location

Pending PP A PP-1 Fabrication and assembly of W
pressure piping at the abowve location
anly

Do yvou hold an "R” or "WR" Stamp with the National Board
Yes, I hold an “R” or "WR" Stamp

To apply for a National Board “R™ or "VR" Certificate of Authorization, please check this box and contact The National
Board of Boiler and Pressure Vessel Inspectors Accreditation Department at1-614-888-8320 or visit their website
www.nationalboard.org to submit the “R” or "WR" Stamp application.

Authorized Inspection Agency

Please select an Inspection Agency =

Stamp Selection

NEW APPLICANTS: Indicate the number of ASME Single Certification Marks you would like to receive. Applicable fees, taxes
and shipping charges will be assessed. Number of Marks Requested

il

a= |1

Stamps confirmed by applicant

CED D IS

Figure 39 — BPV Remove Certificate Icon

A deletion confirmation popup window is displayed. Click on the Remove Certificate
button.

A Confirm Delete

Are you sure you want to remove this certificate from your application?

W Remove Certificate m

Figure 40 - BPV Remove Certificate Option
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If you hold an "R” or "VR" Stamp with the National Board, check Yes, | hold an "R or
"VR" Stamp.

Selected Certificates

Certificate Number Certificate Certificate Type Designator Description Expiration

Pending A A A-1 Assembly of power boilers at field 1]
sites controlled by the above location

Pending PP A PP-1 Fabrication and assembly of Wy
pressure piping at the above location
only

Do you hold an "R” or "WR" Stamp with the National Board
; ¢ Yes, | hold an “R" or "VR" Stamp
To apply for a National Board “R” or "VR" Certificate of Authorization, please check this box and contact The National

Board of Boiler and Pressure Vessel Inspectors Accreditation Department at 1-614-888-8320 or visit their website
www.nationalboard.org to submit the “R" or "VR" Stamp application.

Figure 41 - R or VR Stamp

Select the Authorized Inspection Agency by clicking on the dropdown option and
selecting the applicable Authorized Inspection Agency from the list of options.

Note: The following certificates types do not require an Authorized Inspection Agency:

BPV (H Cast Iron), BPV (H Cast Aluminum), Safety Valves, PRD, AlA, BPE, NQA, QSC, and
RTP.

Selected Certificates

Certificate Number Certificate Certificate Type Designator Description Expiration

Pending A MNA, A-1 Assembly of power boilers at field T
sites controlled by the above location

Pending PP MIA, PP-1 Fabrication and assembly of Tl
pressure piping at the above location
anly

Do you hold an "R” or "VR" Stamp with the National Board
# Yes, | hold an “R" or "VR" Stamp
To apply for a National Board “R" or "VR" Certificate of Authorization, please check this box and contact The National

Board of Boiler and Pressure Vessel Inspectors Accreditation Department at 1-614-888-8320 or visit their website
www.nationalboard.org to submit the “R” or "VR" Stamp application.

Authorized Inspection Agency

MesteyE AlA v —

Figure 42 — BPV Authorized Inspection Agency
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For a new application, enter the number of ASME Single Certification Marks that you
need in the Stamp Selection textboxes. The default for new certification is 1 half inch
stamp and 1 three-quarter inch stamp. For renewals, the default is O.

Click on the checkbox preceding Stamps confirmed by applicant. If you do not select
this checkbox option, and you click on the Save or Next button, a warning message will
be displayed requesting that you provide the required information. You will not be
allowed to proceed to the next step unless you check this option. Required information
must be entered for all tabs.

Selected Cerlificates

Certificate Number Certificate Certificate Type Designator Description Expiration

Pending A MIA A Assembly of power boilers at field T
sites controlled by the above location

Pending PP NIA, PP-1 Fabrication and assembly of W
pressure piping at the above location
anly

Do you hold an "R" or "WVR" Stamp with the National Board
¥ Yes, | hold an “R" or "VR" Stamp

To apply for a National Board “R" or "VR" Certificate of Authorization, please check this box and contact The National
Board of Boiler and Pressure Vessel Inspectors Accreditation Department at 1-614-888-8320 or visit their website
wwaw nationalboard.org to submit the “R" or "VR" Stamp application.

Authorized Inspection Agency

IesteyE AlA v

Stamp Selection

NEW APPLICANT 8: Indicate the number of ASME Single Certification Marks you would like to receive. Applicable fees, taxes
and shipping charges will be assessed. Number of Marks Reguested

12" |1 ‘_
—

4" 9

¥ Stamps confirmed by applicant

-
& i [ ik [ ot> 200

Figure 43 — ASME Single Certification Marks

The information you entered will be saved in CA Connect. A message will be displayed
on the upper right side of the screen alerting you that the Application has been updated.

Q Application updated

Figure 44 - Application Updated Message Prompt
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Travel Tab

You will then be directed to the Travel tab also known as Form D. Enter the information
in the fields illustrated below. When done, click on the Next button to proceed to the
next step (Billing Tab).

Policies Certificates & Stamps Travel Billing Review

Travel Recommendations

Division Name ABG Training Unit

Address 1234 Main Street

Country  United States -

City  New York

State  New York = Zip/Postal Code 10002

Emergency Contact

Mame Angela Taylor Phone | 591-111-2222
Airpert

Name JFK

City Queens
Miles from airport to hotel 45
Transportation  Texd v

Hotel

Mame | Marriott Courtyard

Address 1248 West 46th Street

Country = United States -

City | New ork

State  Mew York s Zip/Postal Code | 10034

Phone 212.222 3333 Fax | 212-444 5555

Miles from Hotel to Review/Survey Location

=]

Review/Survey Dates

Earliest Available Review/Survey Date  10/10/2018 P

Acceptable Dates for Review/Survey | 10/10

Unacceptable Dates for Review/Survey

DI «—

Figure 45 - BPV Application — Travel Tab (aka Form D)

Note: If one or more of the required values are missing, a message alerting you that
specific essential information is required will be displayed.

“ Hotel Name is required

Figure 46 - BPV Application — Missing Required Information Message
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Billing Tab
Enter the Billing information in the designated fields.

o If the Billing Address is the same as the Plant Address, click on the Use Plant
Address link.

¢ If a Mailing Address was entered and the Mailing Address is the same as the
Billing Address, click on the Use Mailing Address link.

¢ If the Billing Address is not the same as the Plant Address or Mailing
Addresses, enter the billing address in the assigned fields.

After you enter the Billing information, enter the Banking Details. When done, click on
the Next button to proceed to the next step (Review tab).

S

DR -—

Figure 47 - Billing Tab

If you enter or edit an address in the United States or Canada, you will be asked to
choose between the valid USPS address and the address that you typed. Please choose
the applicable address. If you are not located in the United States, your address will be
saved without any additional pop up window.

Please review the addresses below.

USPS Validated You Entered

2 Park Avenue South

Tth Floor

New York, New York 10016
United States

Use Valid USPS Address Use Address You Typed

2 Park Ave FI 7
Billing New York, New York 10016
United States

Figure 48 - Billing Address
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Review Tab

The Review step allows you the opportunity to review and edit the information you
entered in the previous steps. To change any of the information, click on the edit link for
the step you like to change. Update the information, click on the Save button, then click

on the Review Tab to return to the Review step.

Paolicies Certificates & Stamps Travel Billing Review

Please review the details of your application

Certificates & Stamps = edit €—

Certificate Number Certificate Designator Type of Authorization
Pending A A-1-54413
Pending PR PP-1-54414

Yes, | hold an “R” Stamp:

1/2" Stamps Requested: 1
3/4" Stamps Requested: 1

Travel = edit €—

Division Information Emergency Contact

ABC Training Unit Angela Taylors591-111-2222
1234 Main Street

New York, New York10002
United States

Hotel Information Airport Information
Marriott Courtyard JFK, Queens

1248 West 46th Street, New York Miles from Airport to Hotel: 45
Phone: 212-222-3333 Transportation: Taxi

Fax: 212-444-5555
Iiles from Hotel to Review/Survey Location:
10

Review/Survey Information

Earliest Available Review'Survey Date:
10M10/2016

Acceptable Dates for ReviewSurvey:
10/10/2016 - 11/10/2016
Unacceptable Dates for Review'Survey
12112016 - 122017

Billing = edit <=

Banking Details Billing Address

Bank Name: 1234 Main Street

ABA Routing Number: New York, Alabama United States 10002,
Canadian Clearing Code: 10002

Account Number/IBAN #:

Swift Code:

Bank Transit Number:
Bank Account Name
Tax ID Number:
Contact/Attention:

Please print, sign and upload the Agreement Form

Instructions: Please click the “Print Agreement” button, then save it to your computer as a pdf file. Next, open the form, print out
a hard copy, and sign it. Scan the signed form and save it as a pdffile on your computer. Finally, upload the scanned document
via the upload box located below the *Print Agreement” button.

Please upload only your completed Print Agreement Form. Mo other forms should be submitted via this upload box.

Submit Application < Back

Figure 49 - Review Tab
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You will need to download, print, sign, and upload the Accreditation/Certification
Agreement Form. Click on the Print Agreement button. The Agreement Form will be

downloaded as a PDF file and saved on your local computer.

The PDF filename is

displayed on the bottom left corner of the screen. Click on the PDF file to open the

Agreement Form.

Please print, sign and upload the Agreement Form

Instructions: Please click the “Print Agreement” button, then save it to your computer as a pdffile. Next, open the form, print out
ahard copy, and sign it. Scan the signed form and save it as a pdffile on your computer. Finally, upload the scanned document
via the upload box located belowthe “Print Agreement” button

Please upload only your completed Print Agreement Form. No other forms should be submitted via this upload box.

& Print Agreement B B

| General-Download...pdf A |t

Show all

Figure 50 - Print Agreement

The Accreditation/Certification Agreement form is displayed. Enter the information
on the bottom part of the form. When done, Save the completed form on your local

computer.

Accreditation/Certification Agreement

The organization listed on this Application for Accreditation/Certification (the “Applicant”) performs or subcontracts
the desgn, fabncation, production, leshing, assembly, construchon andior nstaliaion of dems, or prowdes a
sanvice to the aforemantionsd activities, at the address given, and makes this application to The American Society
of Mechanical Engineers (ASME] for the Cotificate of o other

varlificate, which, if applicable, permits the use of the Cenification Mark, The Applicant.

{1 Agrees (o use the Leftmc,ul.e and LsrtﬂluluiMdrk il apphcable, in accordance wilh the dpphtuble ASME
Ciadé or Standard and formmity this application

2y Agrees 1o return the Certification Mark Stamp andior Certificate amytime ASME may 50 request, at the
tirme ther Applicant discontinues the work covered, or al the tme the Certificate expires, if notl renewed

{3 Accepts the conduct of announced or unannounced audits as required by the approprate ASME
accreditation/'certification body.  Access to the inspection sité 1o conduct audits, reviews of Surveys,
inchuding traved to and from the site, is the responsibility of the Applicant. IF access o the site is blocked
or impeded, of i the Applicant 0 ASME and its agents, then ASME
1% ot responsible for the Applicant failing (o receive or continue o have sccreditation/certification

4 Agrees to ndemnify and hold harmbess ASME and ils agents from and aganst any costs (including legal
festes and expanses) and any direct, indirect, incidantal or consequential damages (inchading loss of profits
or business opportunity) ansing out of any claim of cause of action in any way related to this Agresmaent
or the subject matter hereof, mcluding but not limited 1o cdaims based on contract, o (nchdng
negligence), strict Kablity or breach of wamanty (express or implied)

= Unerstands that the Applicant’s use of the ASME Certification Mark may be allowed provisionally by
ASME in its discration until 8 decision s made on an appeal of an action of an ASME subcommities,
committes or board and accepts the obligaton to pay all legal tees and expenses and ASME's cost for
recovering the Certificate and stamp if not returmed.

(6)  Agrees 1o pay ASME for all fees, expenses and expenditures associated with the Review! Survey!/Audit
conducted by ASME

Legal Company Name:

Print Name:

Sigriatuns s Dy a Company Cffeer or Desgree

Title:

Date:

Company ID#:

Figure 51 - Accreditation/Certification Agreement Form
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Prior to uploading the Agreement Form, print and sign the Agreement Form. Scan the
signed Agreement Form and save the signed Agreement Form on your local computer. To
upload the Agreement form, click on the Browse button.

Please print, sign and upload the Agreement Form

Instructions: Please click the *Print Agreement” button, then save itto your computer as a pdffile. Next, open the form, print out
a hard copy, and sign it. Scan the signed form and save it as a pdffile on your computer. Finally, upload the scanned document
via the upload box located below the “Print Agreement” button.

Please upload only your completed Print Agreement Form. N other forms should be submitted via this upload box.

& Print Agreement

LI General-Download...pdf Show all

Figure 52 - Locate Agreement Form

Locate the completed, signed, Agreement Form on your local computer, then click on
the Open button to attach the file.

¢ Open

T & v ThisPC » Downloads v & Search Downloads el
Organize * New folder =~ [ @
2 Recent places  » ~
1M This PC
i Desktop
| Documents
£ Downloads General-Downloa
1 : ds_Forms_Accred
K Music itation-and- Certif
= Pictures ication-Agreerm...
& Videos

2y 0SDisk (C:)

| 7 V

File name: | General-Downloads_Forms_Accreditaton-an w | | All Files ]

Figure 53 - Attach Agreement Form
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Once you are sure that the information you entered in each tab is accurate and that you
attached the signed Agreement form, click on the Submit Application button.

Palicies Certificates & Stamps Travel Billing Review

Please review the dsetails of your application

Certificates & Stamps @ edit

Certificate Number Certificate Designator Type of Authorization
Pending A A-1-54413
Pending PP PP-1-54414

Yes, | hold an “*R” Stamp:

1/2" Stamps Requested: 1
3/4" Stamps Requested: 1

Travel = edit

Division Information Emergency Contact

ABC Training Unit Angela Taylor591-111-2222
1234 Main Street

New York, New York10002

United States

Hotel Information Airport Information
Marriott Courtyard JFK, Queens

1248 West 46th Street, New York Miles from Airport to Hotel: 45
Phone: 212-222-3333 Transportation: Taxi

Fax: 212-444-5555
Miles from Hotel to Review/Survey Location:
10

Review! Survey Information

Earliest Available Review'Survey Date:
10/10/2016

Acceptable Dates for Review/Survey:
10/10/2016 - 11/10/2016
Unacceptable Dates for Review/Survey:
12M1/2016 - 1212017

Billing = edit

Banking Details Billing Address

Bank Name 1234 Main Street

ABA Routing Number: New York, Alabama United States 10002
Canadian Clearing Code: 10002

Account Number/[BAN #:

Swift Code:

Bank Transit Number:

Bank Account Name:
Tax ID Number:
Contact/Attention:

Please print, sign and upload the Agreement Form

Instructions: Please click the *Print Agreement” button, then save it to your computer as a pdffile. Next, open the form, print out
a hard copy, and sign it. Scan the signed form and save it as a pdffile on your computer. Finally, upload the scanned document
via the upload box located belowthe “Print Agreement” button.

Plzase upload only your completed Print Agreement Form. No other forms should be submitted via this upload box

& Print Agreement @

Signed Agreement Form. pdf

— I K

Figure 54 - Submit BPV Application
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You will receive a message confirming that your application was successfully submitted
and requesting that you remit your payment to the address depicted below. Click on the
Close button to return to your Company Dashboard.

The process for submitting a BPV application is complete. Skip to the Viewing
Applications section on this documentation to obtain and view and information on the
application you entered.

Confirmation

Please remit your payment to:
ASME
Accreditation/Certification
Processing Dept.

150 Clove Road

Little Falls, NJ 07424

D —

Figure 55 - Submit BPV Application — Confirmation

Non-BPV Applications

To begin the process of submitting a Non-BPV application for certification, click on the
Apply for New/Renewal Certificate button.

Company Dashboard

Corifica Holder Soarch

John A Training

Imporiant Notice from ASME: Plesse note thal the ASME NJ Office has moved. Payments should now be sunl to 150 Clove Hoed, Litthe Falls, NJ 07424,

Certificates you hold

MNuclear Training Company. Inc. Flant 2 Park Avenue South
Company 105 104573 Adddress:  New York, Mew Yok 10016
United States

Mailing 51

treel Announcements
Address:  Mew York, Mew York 10002

United States

Flease visit the Help

Section for informational

all com videos on submitting an
application.

Primary
Contact

Fiease respond to the
Conformity Assessment
Customer Survey.

Figure 60 — Submit Non-BPV Application

Note: Renewal Certificate(s) you currently hold, including related certificate details, will
be listed below the Apply for New/Renewal Certificate button. They will also be accessible
via the Certificates and Stamps tab within the New/Renewal application.

LCompany Dashboard Cortificats Holdur Search John A Tralning

Important Notice from ASME: Please note that tho ASME NJ Office has moved. Payments should now be sent to 150 Clove Road, Little Falls, NJ 07424

Cartificates you hoid

Muclear Training Company, Inc. Plant 2 Park Avaruss Seuth
Company 10 104573 Ackdress:  New York, New York 10016
K NI United States

Mailing 1000 Main Street
Address: Mew York, Now York 10002
Unibed States

Primary  John Trainin
<+ Contact:  eatastarg@hatmall com
1(T18)654-9302
pification P lssusnce  Explmtion Date - Extension
Juenib
111441 Nuclear Niw  Active N-aZ1E NPT Active 272013 1272016
1HI Nuclear New  Active NAz18:1 NPT Active TZT2013  1127/2016

Announcements

Please visit the He|,
Section for infermatienal
videos on submitting an
application.

Flease respond to the

Conformity ASsessment
Customar Survey.

Calandar

Figure 61 - Company Dashboard — Active Certificate(s)
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Policies Tab
The first tab is Policies. Read the written policies shown on the page then click on the
checkbox preceding 1 have reviewed and agreed to the above policies. When

done, click on the Next button to move to the next step (Certificates & Stamps tab).

Note: You will not be able to continue until you confirm that you have read the policies.

I Company Dashboard

Application

Legal Name:

Company
Abbreviation:

Plant Address:

Mailing
Address:

Website:

Billing Address:

Muclear Training Company, Inc.

Muclear Training Company., Inc

NTCIL

2 Park Avenue South

7th Floor

New York, New York 10016
United States

edit

1000 Main Street

New York, New York 10002
United States

edit

123 State Street

Suite 1034

New York, New York 10013
United States

edit

http:/iwww.btci.com

Policies

Final Invoice

For reviews/Surveys conducted by ASME, a final invoice will be rendered. It will contain the fees and expenses of the ASME
Designee. If there is a balance due to ASME. cerificates and stamps cannot be issued until the invoice is paid.

Cancellation — Reviews/Surveys scheduled by ASME

Cancellation of review/survey dates scheduled by ASME is subject to a monetary penalty, deducted from the advanced deposit in
the following schedule:

Extension Policy

In order to be eligible for an extension of the expiration date stated on a Certificate, the renewal application and all applicable fees
including advance payments, must be received no later than six (6) months prior to the expiration date on the Certificate

|# | have reviewed and agreed to the above policies

Certificates & Stamps

. -Cem t;ate Hold;r -Search

Primary Contact: John Training
catester@hotmail. com
1(718)654-9302

Travel

= $2,000 for cancellation after acceptance of review/survey dates.
« $3,500 for cancellation within 2 months of review/survey dates.
+ 56,000 for cancellation within 1 month of review/survey dates

John A Training

Important Notice from ASME: Please note that the ASME N.J Office has moved. Payments should now be sent to 150 Clove Road, Little Falls,

Company 1D 104573

Billing Review

This will ensure that the renewal process will be completed prior to the expiration date indicated on the Certificate. Furthermore, the
Certificate Holder must indicate available dates more than nine (9) weeks prior to the expiration date of the Certificate when
completing the Scheduling Information Form.

If ASME cannot schedule the review/survey on the dates indicated, then an extension will be granted.

Please see the Policy on Request for Extension under General Downloads for more information.

=

Figure 62 - Non-BPV Application — Policies Tab
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Certificates & Stamps Tab

Click on the dropdown option and select the Program Type. For this illustration, we
will be creating an application for the Nuclear program. Click on the Nuclear option.

Note: The Program Type is not available for selection when applying for the renewal of
a certificate because it was assigned when the certificate was first issued.

Policies Certificates & Stamps Travel Billing

Program Type

Boiler v

Choose a Program Type |

Boiler
[ Nucear R

Qsc

AlA

RTF

PRD

BPE
[NeA | Certificate Certificate Type Designator Description

Expiration

Review

Figure 63 - Non-BPV Application — Program Type

Click on the New Certificate button to add the certificate you are applying for.

Policies Certificates & Stamps Travel Billing
Program Type
Nuclear v
Selected Certificates
Certificate Number Certificate Certificate Type Designator Description

Expiration

Review

Figure 64 - Non-BPV Application — Add New Certificate

ASME Customer User Guide 26

Dated: December 1, 2016



A popup window will appear instructing you to select one or more certificate scopes for
this application. You can add a single certificate or multiple certificates to the application
by single-clicking on each of the certificates you are applying for.

Select one or more certificate scopes for this application.

N3

NA e
NPT

NS

NV

OWN

s o Add Selected Certificates

Figure 65 — Non-BPV Certificate Scopes

The certificates you selected is added to the Selected Certificates section.

Selected Certificates

Certificate Number Certificate  Certificate Type Designator  Description  Expiration
Pending N Certificate of Authorization v & @
Please use the copy icon ( €21 ) to add Certificate(s) of Authorization (Corporate Extension). For all other types please use the New Certificate button

Pending NA Certificate of Authorization v B @

Please use the copy icon ( £ ) to add Certificate(s) of Authorization (Corporate Extension). For all other types please use the New Certificate button

Figure 66 — Non-BPV Selected Certificates
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If you want to remove a certificate you just added from your application, click on

the

trash can icon on the right-hand side of the certificate you want to remove.

Selected Certificates

Certificate Number Certificate  Certificate Type Designator  Description  Expiration

Pending N Certificate of Authorization v Dv\fﬂ
Please use the copy icon ( (7] ) to add Certificate(s) of Authorization (Corporate Extension). For all other types please use the New Certificate button
Pending NA Certificate of Authorization v Dy\i‘a

Please use the copy icon (&

1) to add Certificate(s) of Authorization (Corporate Extension). For all other types please use the New Certificate button

Figure 67 — Non-BPV Remove Certificate Icon

A deletion confirmation popup window is displayed. Click on the Remove Certificate

button.

A Confirm Delete

Are you sure you want to remove this certificate from your application?

W Remove Certificate

Corporate Extension

Figure 68 — Non-BPV Remove Certificate Option

You must already hold or be applying for a Corporate Certificate in order to add a
Corporate Extension, otherwise, if you do not meet this requirement, you will not be able
to add a Corporate Extension.

To add a Corporate Extension, first select the dropdown option for the Corporate

Certificate and change
(Corporate).

the Certificate Type to Certificate of Authorization

Certificates & Stamps

Cerdficate Number  Certificats  Certificate Type Designator  Descripdon  Expiradon

4

Piease use the copy icon (£ } to ad ension). For all other types pleas use the New Canicate bution

Upload Supplemental form

Figure 69 — Non-BPV Corporate Certificate
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Next, click on the copy icon to add a Certificate of Authorization Corporate Extension.

Policies Certificates & Stamps Travel Billing Revie
Program Type
Muclear v
Selected Certificates
Certificate Number Certificate  Certificate Type Designator  Description Expiration
Pending N Certificate of Authorization v A
Please use the copy icon ( £7] ) to add Certificate(s) of Authorization (Corporate Extension). For all other types please use the New Certificate buttor\

Figure 70 — Non-BPV Corporate Certificate Copy Icon

A new certificate will be added for the corporate extension. Click on the Certificate Type

dropdown option for the new certificate and select the Certificate of Authorization
(Corporate Extension) option.

Policies Certificates & Stamps Travel Billing Review
Program Type
Nuclear v
Selected Certificates
Certificate Number  Certificate Certificate Type Designator Description Expiration
Pending N Certificate of Authorization (Corporate) ¥ B A

Please use the copy icon (7] ) to add Certificate(s) of Authorization {Corporate Extension). For all other types please use the New Certificate button.

Pending N Certificate of Authorization v 5

Choose a Certificate Type

Certificate of Authorization

Certificate of Authorization (Corporate)
Ceriificate of Authorization (Corporate Extension)

Please use the copy icon (& ) to ad ). For all other types please use the New Certificate button.

A

Upload Supplemental form

CQuality Assurance Program Certificate

Figure 71 — Non-BPV Corporate Certificate Extension
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For Non-Boiler (Except PRD) programs, you must complete a Supplemental Form.
Click on the Download Supplemental Form button.

Policies Certificates & Stamps Travel Billing Review

Program Type

Nuclear v

Selected Certificates

Certificate Number Certificate Certificate Type Designator Description Expiration

No Certificates Have Been Added
Upload Supplemental form

Instructions: Please click the “Download Supplemental Form™ button, then save it to your computer as a pdf file. Next, open the
form, fill it out, and save the completed form to your computer as a pdf file.

Before uploading the Supplemental Form, please click the blue "Save" button at the bottom of this webpage. Once the application
has saved, please upload the completed form via the upload box located below the "Download Supplemental Form” button

f—

Figure 72 - Non-BPV Application — Download Supplemental Forms

The Supplemental form is downloaded as a PDF file and automatically saved on your
computer. The PDF file will be displayed on the bottom left corner of the screen. Click on
the PDF file to open the Supplemental Form.

T NC-Certification F..pdf A | —

Show all

Figure 73 - Non-BPV Application — Open Supplemental Form
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When the Supplemental Form is opened, you will see Form A. However, you can now
complete the Survey Team Size Questionnaire together with the Form A.

Two Park Auere Bl 1212581 .75

A«.ﬁME Supplemental Application Form for the e sl e,
weesrs Nuclear Component Certification Program TIEEEALEA, W TS

Pleasehasire to complete the Surrey Team Size Questionnalre on Page 1 of this form. FORIWT A

Company Mamea: Company [0:

Diwision Mame [ Applicsble):

Address of Locgtion Being Surweyed:

Infor mation for the ASME Surwey Team:
Enter "P"' ([ Perrm Activiy) or 5" [ Subcontract Axtivty) or both in the spaces balow or each acthity:

[=] Procuremert of Material [=] Desion =] Fakriuation =] Irstalktion [=] Testing [=] Exemiration
Sdlf-Irmpiosed Code Limitations: Please specify any szlfimposed Code limiation. Biamples of Code limiations allwed are pmduct size, omm, and tpe,

Code Casaz, and Code Biiondaddznda.

Sdf-Irmpiosed Progam Scope: Al Cerfifcate Holders are expected to ndude inthe Program Scope and demonstrate duing the Sureythe folowing
actities relted to materal used in construction activties. Pleass erter "E' (Eoduded)in the space provided for each activity excduded fom the program

SoOpe;
[=] Qumlifcation of Wateral Organizations (=] Qualifcation and cortrd of aupplers of source matend and subcontraced sardces
[7] Ylization of Unjuaified Soure histeral (=] Certffcation of ki eral [3] Product Fam Connersion

[*] Supplwof Replcement hiaerial (MCA56 160

Check Classss of Construdtion
= |E Maw [ Rersws | maerdunmed Contitiate ik

Choose Type of Certificate: E| Dhrision 1 Divridon 2 Didslon>
(424 AT cC TC sC TP

O

Class:

Veszk

Furnps

Wahes

Fiping Systers

Polethy kzne Piping Systers
Stomge Tanks

Core S up port Struct ures =
Concrete Containments =
Shop Azzarnbly B E M
Transport Packeg ing® O
For Corporafe Exfensior Omly: Enter the location address if different from the Corporate location.

(5] ] = ) -
[ ) v
o o o o

| | Check here if wouwill furnizh material 22 a Material Qrganization under this certificate.

Dzlzts | Add Anather 'N' Cartificatz
Wy ||_ ey [ ] Renewsl mieroum recutliote k)
Choose Type of Cerificate: = Dinston 1 Diriston 2 Dirision 2
Cla==:| 1 2 2 =4 [ cC TC sC TP
Presure Relief Valves H B B

For Corporate Exdfension Orly: Enter the location address if different from the Corporate location.

[T Chedk here fyouwillfurnish material a= a Waterial Organization under this certificate.
Dzlatz I Add Another' NV Cartficata

NUG-ERM01. 97152018 SavaForm | [Print Fom | | Rasat Farm | Fage 3iots

Figure 74 - Non-BPV Application — Interactive Supplemental Form
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The Survey Team Size Questionnaire begins on page 1 of the Form A. Before you
begin filling out the Form A, use the scroll bar or the PageUp key on your keyboard to go
to page 1. Enter the applicable information in the Survey Team Size Questionnaire
form. When you reach Form A, continue entering the information for Form A.

ASME

Survey Team Size Questionnaire

Two Fark Awenmue
hew York, WY

1004E-2550 LLEA W3S ONg

el 1.212581 7575
fax 1.212.551 8553

Compamy Name:

Company ID:

Division Hame [F Applicable):

Address of Location Being Surveyed:

Facility Information

Trovioe a responGe [ 1. 2, and 3 Deiow Tor
‘2ach Izafian far which tis application s baing
submitted.

1. Provide the 3eage and number of
buldings.

2. Indicate e acivities performed and e

3. Prowide distances wi uniis between
buBings fram Me main facitty. Indicate bes
mode of and length of ime to
reach bulkdingsAocations, |.e., walking, car,
arplans, rain,

Facility Limitations.
. Are Mere any IMIESINS on he enTy 1 your
mmﬂmﬂmwfﬂw’g [[Ives [ ]no
the survey activities or prevent non-nationals | IT Y26, piedse provide explanation:
entry to Certaln DUIINGE OF Sre3s In ne
tacilty?
15 There & shotened work week soneade of ||| Yas || No
Ay e If Y5, ple@se provide explanabion:
[Facility Restrictions.
. Are there recicions on T Use of persanal
computer, 2l pones, Niash drives or oiner [ves [no
BlECiTONIC SqUIpMENt In your facllies? Ir Yee, please provide explanalion:

[Facility Services

[7- Are CapyINg. COMpiEr, prane, and Intemet
senvices avallable to the survey team wiin
your faciities?

Use of capying machines? || Yes
Usa of camputers? [ves
Infemet senvoe avallabie? [ | Yes [ |No
Uss of aphgne? [I¥es [ Mo

El Mo
I:l Mo

Code Work

. Code wark parfamed snce the 351 ASME
Surey

Has ihere been any cenification or appilcation of e CerBcation Mark under the ASME Cerlficate since
he k35! ASME survey?

[Yes [Ine

Language

. Frofciency In Engien

A= empioyees Fial are ivaived win the Gually Program of have an Impad on Jailly prongent in
speaiing Englsh?

[OYes [He
Are ihe procedures, process ENEsts, SNdVor drawings written In the English language?

[JYes [IMe

HUC-FRMDT 31572016

| save Form | [PrintForm | | ResetForm |

Page 1015

Figure 75 - Non-BPV Application — Survey Team Size Questionnaire

NUCFRM-01 91572016

—b| Save Form | ‘PrintForm| ‘ Reset Form | Page50f5

Figure 76 - Non-BPV Application — Save Completed Supplemental Form
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A confirmation message box asking if you completed the Survey Team Size Questionnaire
Form is displayed. If you completed the questionnaire, click on the Yes button. If you
have not completed the questionnaire, click on the No button to return to the
questionnaire and fill in the information. For this documentation, we will assume that you
completed the questionnaire, therefore, click on the Yes button then click on the Save
Form button to save the Supplemental Form.

Warning: JavaScript Window -

"6" Did you complete the Survey Team Size Cuesticnnaire Form?

—’» Yes Mo

=

Figure 77 - Non-BPV Application — Survey Team Size Questionnaire Confirmation

Note: You will need to upload the completed Supplemental Form, but ONLY AFTER all
information is entered on the Certificates and Stamps tab.

Select the Authorized Inspection Agency by clicking on the dropdown option and
selecting the applicable Authorized Inspection Agency from the list of options.

Note: The following certificates types do not require an Authorized Inspection Agency:
BPV (H Cast Iron), BPV (H Cast Aluminum), Safety Valves, PRD, AlA, BPE, NQA, QSC, and
RTP.

Authorized Inspection Agency

MesteyE AlA v f—

Figure 78 - Non-BPV Application — Authorized Inspection Agency
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For a new application, enter the number of ASME Single Certification Marks that you
need in the Stamp Selection textboxes. The default for new certification is 1 half inch
stamp and 1 three-quarter inch stamp. For renewals, the default is O.

Low Stress Stamps: If you perform work that will require low stress stamps, click
on checkbox preceding this option. Click on the checkbox preceding Stamps confirmed
by applicant. If you do not select this checkbox option, and you click on the Save or
Next button, a warning message will be displayed requesting that you provide the
required information. You will not be allowed to proceed to the next step unless you
check this option. Required information must be entered for all tabs.

Note: It is mandatory that you SAVE the information you entered on the Certificates and
Stamps tab before uploading the completed Supplemental Form. Click on the Save
button.

Stamp Selection

NEW APPLICANTS: Indicate the number of ASME Single Certification Marks you would like to receive. Applicable fees, taxes and
shipping charges will be assessed. Number of Marks Requested

G
3|1 —

¥ Please check here if you perform wark that will require low stress stamps

¥ Stamps confirmed by applicant

EDCICD —

Figure 79 - Non-BPV Application — Authorized Inspection Agency

You will receive the following message showing that your Application was updated.

Q Application updated

Figure 80 - Non-BPV Application — Application Updated Prompt

To upload the completed the Supplemental Form, click on the Browse button, locate the
completed Supplemental Form that you saved on your local computer, then click on the
Open button.

Foerame | NC-Centification, Feem--Suppler | | Al Files

— Gpen || Cemcel

Figure 81 - Non-BPV Application — Attach Supplemental Form

ASME Customer User Guide 34 Dated: December 1, 2016



Travel Tab
You will then be directed to the Travel tab also known as Form D. Enter the information
in the fields illustrated below. When done, click on the Next button to proceed to the

next step (Billing Tab).

Policies Certificates & Stamps Travel Billing Review

Travel Recommendations

Division Mame

Address

Country

City

State

Emergency Contact

Name

Airport

MName

City

Wiles from airport to hotel

Transportation
Hotel

MName

Address

Country

City

State

Phone

Miles from Hotel to Review/Survey Location

Review/Survey Dates

Earliest Available Review/Survey Date

Acceptable Dates for Review/Survey

Unacceptable Dates for Review/Survey

2 Park Avenue South

7th Floor

United States v

New York

New York v Zip/Postal Code 10018

Angela Taylor Phone 212-591-1111

Queens

Taxi bl

Marriott Courtyard

1248 West 48th Street

United States v

New York

New York ¥ Zip/Postal Code | 10034

212-222-3333 Fax 212-444-5555

0

10/10/2016 "‘*“‘

10/10/2016 - 11/10/2016

12172016 - 17222017

s that would affect sc

CDEDCD—

Figure 82 - Non-BPV Application — Travel Tab — Form D

ASME Customer User Guide

35 Dated:

December 1, 2016



If you added a Corporate Extension to your application, at the bottom of the form there
will a button to Add Additional Location Travel Information. Clicking on this button
will allow you to enter travel information for the corporate extension. When you are

done, click on the Next button.

Note: If your corporate extension applies to the same address as your Plant location,
you do not have to add additional location travel information.

Q Add Additional Location Travel Information m

Figure 83 - Non-BPV - Add Additional Location for Corporate Extension

Note: If one or more of the required values are missing, a message alerting you that
specific essential information is required will be displayed.

“ Hotel Name is required

Figure 84 - Non-BPV Application — Required Information
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Billing Tab
Enter the Billing information in the designated fields.

o If the Billing Address is the same as the Plant Address, click on the Use Plant

Address link.

¢ If a Mailing Address was entered and the Mailing Address is the same as the
Billing Address, click on the Use Mailing Address link.
¢ If the Billing Address is not the same as the Plant Address or Mailing
Addresses, enter the billing address in the assigned fields.

After you enter the Billing information, enter the Banking Details. When done, click on

the Next button to proceed to the next step (Review tab).

@ © @

OOl +—

Figure 85 - Non-BPV Application — Billing Tab

If you enter or edit an address in the United States or Canada, you will be asked to
choose between the valid USPS address and the address that you typed. Please choose
the applicable address. If you are not located in the United States, your address will be

saved without any additional pop up window.

Please review the addresses below.
USPS Validated You Entered
2 Park Avenue South
Tih Floor
New York, New York 10018
United States

2 Park Ave FI T
Billing MNew York, New York 10018
United States

f

Use Valid USPS Address Use Address You Typed

Figure 86 - Billing Address

ASME Customer User Guide 37

Dated: December 1, 2016



Review Tab

The Review step allows you the opportunity to review and edit the information you

entered in the previous steps. To change any of the information, click on the edit link for
the step you like to change. Update the information, click on the Save button, then click
on the Review Tab to return to the Review step.

Policies

Certificates & Stamps =

Certificate Number

Pending N

1/2" Stamps Requested: 1
3/4" Stamps Requested: 1

Travel @ edif f—

Division Information
Nuclear Training Company, Inc.
2 Park Avenue South

Tth Floor

New York, New York10016
United States

Hotel Information

Marriott Courtyard

1248 West 48th Street, New York
Phone: 212-222-3333

Fax: 212-444-5555

Review/Survey Information

10/10/2016
10/10/2016 - 11/10/2016

121172016 - 1/2/2017

Billing @ edit «m—
Banking Details

Bank Name:

ABA Routing Number:
Canadian Clearing Code:
Account Number/IBAN #
Swift Code:

Bank Transit Number.
Bank Account Name:
Tax 1D Number:
Contact/Attention

Certificates & Stamps

Earliest Available Review/Survey Date:
Acceptable Dates for Review/Survey

Unacceptable Dates for Review/Survey

Travel

Billing Revi

ew

Please review the details of your application

edit d—

Certificate

Designator Type of Authorization

Certificate of Authorization

Emergency Contact
Angela Taylor212-591-1111

Airport Information

JFK, Queens

Miles from Airport to Hotel: 45
Transportation: Taxi

Miles from Hotel to Review/Survey Location: 10

Billing Address

2 Park Avenue South

7th Floor

New York, New York United States 10016,
10016

Please print, sign and upload the Agreement Form

Instructions: Please click the *Print Agreement” button, then save it to your computer as a pdf file. Next. open the form, print out a
hard copy, and sign it. Scan the signed form and save it as a pdf file on your computer. Finally, upload the scanned document via
the upload box located below the “Print Agreement” button.

Please upload only your completed Print Agreement Form. No other forms should be submitted via this upload box.

(2 st sopten | <o

K

Figure 87 - Non-BPV Application — Review Tab
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You will need to download, print, sign, and upload the Accreditation/Certification

Agreement Form. Click on the Print Agreement button. The Agreement Form will be
downloaded as a PDF file and saved on your local computer. The PDF file is displayed on
the bottom left corner of the screen. Click on the PDF file to open the Agreement Form.

Pleas

Please print, sign and upload the Agresment Form

Instructions: Please click the “Print Agreement” button, then save itto your computer as a pdffile. Next, open the form, print out
a hard copy, and sign it. Scan the signed form and save it as a pdffile on your computer. Finally, upload the scanned document
via the upload box located belowthe “Print Agreement” button.

e upload only your completed Print Agreement Form. No other forms should be submitted via this upload box.

& Print Agreement £

LI General-Download...pdf # +—

Show all

Figure 88 — Non-BPV Print Agreement

The Accreditation/Certification Agreement form is displayed. Enter the information
on the bottom part of the form. When done, Save the completed form on your local

computer.

]

(]

3

()

(®)

Title:

Date:

Legal Company Name:

Signature:

Accreditation/Certification Agreement

The organization listed on this Application for Accreditation/Certification (the “Applicant”) performs or subcontracts
the design, fabrication, production, testing, assembly, construction and/or installation of items, or provides a
service to the aforementioned activities, at the address given, and makes this application to The American Society
of Mechanical Engineers (ASME) for the appropriate Certificate of Authorization or other conformity assessment
certificate, which, if applicable, permits the use of the Cerfification Mark. The Applicant

Agrees fo use the Certificate and Certification Mark, if applicable, in accordance with the applicable ASME
Code or Standard and supplemental conformity assessment requirements governing this application

Agrees to return the Certification Mark Stamp andfor Certificate anytime ASME may so request, at the
time the Applicant discontinues the work covered, or at the time the Certificate expires, if not renewed

Accepts the conduct of announced or unannounced audits as required by the appropriate ASME
accreditation/certification body Access to the inspection site to conduct audits, reviews or surveys,
including travel to and from the site, is the responsibility of the Applicant. If access to the site is blocked
or impeded, or if the Applicant deliberately misrepresents information to ASME and its agents, then ASME
is not responsible for the Applicant failing fo receive or continue to have accreditation/certification

Agrees to indemnify and hold harmless ASME and its agents from and against any costs (including legal
fees and expenses) and any direct, indirect, incidental or consequential damages (including loss of profits
or business opportunity) arising out of any claim or cause of action in any way related to this Agreement
or the subject matter hereof, including but not limited to claims based on contract, tort (including
negligence), strict liability or breach of warranty (express or implied).

Understands that the Applicant’s use of the ASME Certification Mark may be allowed provisionally by
ASME in its discretion until a decision is made on an appeal of an action of an ASME subcommittee,
committee or board and accepts the obligation to pay all legal fees and expenses and ASME's cost for
recovering the Certificate and stamp if not retumed.

Agrees to pay ASME for all fees, expenses and expenditures associated with the Review/Survey/Audit
conducted by ASME.

Print Name:

Signature must be by a Company Officer or Designee

Figure 89 - Non-BPV Application - Accreditation/Certification Agreement Form
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Prior to uploading the Agreement Form, print and sign the Agreement Form. Scan the
signed Agreement Form and save the signed Agreement Form on your local computer. To
upload the Agreement form, click on the Browse button.

Please print, sign and upload the Agreement Form

Instructions: Please click the *Print Agreement” button, then save it to your computer as a pdffile. Next, open the form, print out
a hard copy, and sign it. Scan the signed form and save it as a pdf file on your computer. Finally, upload the scanned document
wvia the upload box located below the “Print Agreement” buttan

Please upload only your completed Print Agreement Form. No other forms should be submitted via this upload box

LI General-Download...pdf Show all

Figure 90 — Non-BPV Locate Agreement Form

Locate the sighed Accreditation/Certification Agreement form on your local
computer then click on the Open button.

¢ Open

T & » ThisPC » Downloads v & Search Downloads e
Organize * Mew folder 2~ 0 @
=l Recent places  » £y
1M This PC
e Desktop
| Documents i8 _,.1..-,
& Downloads General-Downloa

dz_Forms_Accred

o Music itation-and- Certif
=| Pictures ication-Agreem...
& Videos

& 05Disk (C3)
File name: | General-Downioads_Forms_Accreditasion-an v | | All Files W

—l Cancel

Figure 91 — Non-BPV Attach Agreement Form
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Once you are sure that the information you entered in each tab is accurate and that you
attached the signed Agreement form, click on the Submit Application button.

Poicias Corificabes & Stamp Travel Biting Roevsiorw

Plaasa re the details of your applicathan

Certificates & Stamps & edit
Ceniificate Number Coriificain  Designaior Type of Awthodization

Penxding H Codificate of Authorization

F Stamps Requesied 1
X Slamps Requesied 1

Travel & edit

Division Infermation Emergency Contact
Hiuciear Traaning Cormpany. B Angain Taylo21 25511011
2 Park Avemnse South

Tth Floar

M ork. New Yok 10016
United Staten

Hitel Intormation Alport Infomaation
Marriott Courty ard SFK, Crmans

1248 Ve 483th Sirewi. New Vork Wil from Akpon to Holel 45
Phone: 212-322-3333 Tranaperiation: Tael

Fax 2124435885
Miles foen Hotel 1o Review Surory Location: 10

ReviewSurvey information

Earliest Avallable ReviewSuroey Dale
10102018

Acceptable Dates fof ReviewSuncey
ARG - 1206
Unacceptable Dates for ReviewSuroy

12016 . LD

Billing 7 edit

Banking Details Billing Address

Bank Name: 2 Park Avenue Soulh

AR Risutice Mamb Tth Flooe

Canadan Claaring Code Maew York, Narer York Unfted States 10016,
Account Hambar AN & 19016

Swilt Code

Bank Trans® Narmber
Bank Aceount Name
T 10 Mo
Comaci/Albention

Please print, sign and upload the Agreement Farm

Ensiructions: Please click the "Pried Agresmeni” Buiton Bwn save § 10 your compuier as o pdi fibe. hexi opan ihe fom. prind cut a
Hand copy, and sign it Scan the signed foem and save it as a pdl file on your computer Finally, upload the scanned document via
e upload box kecated below the “Prinl Agreement” bulfon

Plaase uplead anly youn complisted Print Agresrant Foem Mo other forma sheald be ssbmitied via ibis uplsad bex

— EZIEIED

Figure 92 - Non-BPV Submit Application
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You will receive a message confirming that your application was successfully submitted
and requesting that you remit your payment to the address depicted below. Click on the
Close button to return to your Company Dashboard.

The process for submitting a BPV application is complete. Skip to the Viewing
Applications section on this documentation to view and obtain information on the
application you entered.

Confirmation

Please remit your payment to:
ASME
Accreditation/Certification
Processing Dept.

150 Clove Road

Little Falls, NJ 07424

m‘—

Figure 93 — Non-BPV Submit Application — Confirmation

14. Viewing Application
The following illustrations below shows information for a Boiler Program, however the
Application data fields (with the exception of the data) are the same for Non-BPV Programs
with associated information.

a. Application Number

To view the application displayed the Company Dashboard, click on the Application
Number. You will be directed to the Application Details page.

i

‘Company Dashboard Certificate Holder Search . John A Training .

Important Notice from ASME: Please note that the ASME NJ Office has moved. Payments should now be sent to 150 Clove Road, Little Falls, NJ 07424.

Certificates you hold

Nuclear Training Company, Inc. Plant 2 Park Avenue South
Company ID: 104573 Address: New York, New York 10016
Division: NUC Division United States
Abbreviation: NTCIL
i ; 3 Mailing 1000 Main Street Announcements
Vi .
Viebeiles tpmwwticlonm \ Address: New York, New York 10002
gal name: Nuclear Training Company, Inc. Urited Stat
Please visit the Help
Primary  John Training Section for informational
Contact: catester@hotmail.com videos on submitting an
1(718)654-9302 application.
Please respond to the
Application Program Application Certificate Issuance  Expiration Date Extension Conformity Assessment
K 4 - : Customer Survey.
# Type Type Status MNumber Designator Status  Date - Date
122923 Nuclear New Payment Due  Pending N Pending

Calendar

Retrieving Reviews/Surveys

Figure 94 - View Application - Application Number
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b. Application Details Page

The information on the Applications Details page is divided into multiple sections. The top
section of the page contains the following details:

Company information
Primary Contact Information

Prior Certificates
Submit Change Requests
Print Documents
Change Request

Company Dashboard Certificate Holder Search

APPLICATION DETAILS

Application |D: 122923
Application Submitied Date: Tue, Oct 25th 2016

Company Name Company ID

Nuclear Training Company, Inc. 104573

Additional Information

Primary Contact John Training
catester@hotmail.com

1(718)654-9302
Legal Name: Nuclear Training Company, Inc.

Company
Abbreviation:

NTCIL

Plant Address: 2 Park Avenue South
7th Floor
New York, New York 10016

United States

Mailing Address: 1000 Main Streat
New York, New York 10002
United States

edit

Billing Address 2 Park Avenue South

7th Floor

New York, New York 10016
United States

edit

Website: http:iiveww.btci.com

Certificates

Designator Number Scope

N Pending

Prior Certificates

Designator ~ Number ~ Scope  Status

Impersonate

Type

New

Certificate Type

Original Issue Date

Pending Certificate(s) associated with the application

Important Notice from ASME: Please note that the ASME NJ Office has moved. Payments should now be sent to 150 Clove Road, Little Falls, NJ 07424.

Expedited
Review
Requested Status Program
No Payment Due Nuclear
Certificate  Original Issue  Issued
Status  Type Date Date

Pending Mew

Issued Date  Expiration

John A Training

Authorized
Inspection

AlA Agreement Agency

MesteyE AIA

Type of
Expiration Extension Authorization

Certificate of
Authorization

Extension  Type of Authorization

Figure 95 - View Application - Application Details
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The bottom section has multiple tabs and defaults to the Billing tab. This section

provides information relating to the following:

e Billing Tab: Finance Information
e Schedules Tab: Review/survey scheduled details

e Documents Tab: Application related uploaded documents

Billing

The Billing Tab displays all finance related information. From here you can download and
print your invoice. To view and/or print your invoice, click on the Download button

displayed on the Invoices section.

Documents ‘

s - |

Finance

Proforma Amount Amount Received

Amount Due

Please See Invoice(s) Please See Invoice(s)

Refunds

No Refunds were found

Invoices

Customer Number Document Number Comment Document Sub Type

104573 CRM122923 NUCLEAR CACERTS

Balance Due

Please See Invoice(s)

Document Date

10/25/2016

D —

Figure 96 — Application Details - Download Invoice

1) Invoice

The Invoice will be downloaded as a PDF file and saved on your local computer.
The invoice PDF file is displayed on the bottom left corner of the screen. Click

on the PDF file to open the invoice.

Invoices
Customer Numbar Document Number Comment Document Sub Type
104513 CRM122938 NUCLEAR CACERTS

Remittance Information
JP Morgan Chase N.A.
ABA: U21000021, CHIPS Participant Number: (002
o SWIFT. C 3
Credil The
Account #1
Relerence

sety ol Mechanical Engineers (ASME)

L CRM122938.pdf e A~

Document Date

10/26/2016

Show all

Figure 97 — Application Details — Invoice PDF File
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The Invoice is displayed on the screen as a PDF file for you to view and print. When you
are done, close the PDF file.

d. Scheduling

The American Society of Phone: 1-800-843-2763
g . Fax: 973-882-4024
A F-M I : Mechanical Engineers e S AR
150 Clove Rogd, 6th Floor, Little Falls, N) 07424-21339 IESRMNOL 128158
SETTING THE STANDARD Attention: Conformity Assessment Finance
Date: 1i26/2016
Company 1D: 104573
Proforma Invoice i
Application # 122938
Page - 1of1
Billing Address: Plant Address:
Nudear Traning Comgany, Inc. HNuclear Training Comgany, Inc.
| James Smm Join A_ Training
2 Park Ave FI 7 2 Park Avenue South
7in Fioor 7m Fioor
Kew Yook, NY 10016 New Yok, NY 10015
United States Unlted States
Quantity Description Unit Price Ext Price
1 Deposit to be applied to the cost of the review/survey 11,000.00 11,000.00
Subtotal $11.000.00
It appilcatie, CenficatelsyStamp)s) will be malled Subtotal $11,000.00
upon receipt of payment o this Involce and with Estimated Tax s0.00
the 3 wal of ASME.
o Advancad Payment $0.00
An Invoice wil be rendered at e compleson of the Total Due $11.000.00

Reviaw 355eSSing LNOST o OVEIpaymENt 35
appropnate.

Invoices will Includs applicable sales tax
and shipping chargss.

Remit Wirs Transfer Payments In USD fo:

JP MOrgan Chase Bank, N.A., 387 Passalc Avenue, Faimed, NJ 07004, USA
CHIPS Pasticipant Number D002 of SWIFT: CHASUS33

JPMC ABA: 021-000-021

FOR FURTHER CREDIT:

American Soclety of Mechanical Enginears (ASME)
ASME ACCOUNT #170657110

PLEASE REMIT OTHER PAYMENT TYPES TO THE ADDRESS AT THE TOP OF THIS INVOICE

Figure 98 — Application Details — Invoice

The Schedules tab displays review/survey related information such as Review/Survey
Start and End dates, Lodging, Airports, Hotels and Plant Location.

Angela Tar

Emergency Contact

Alrpart Infarmation

yhor212.691.1111

Figure 99 — Application Details - Schedules Tab
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e. Documents

The Documents tab shows documents that have been uploaded to the application, such
as the Agreement Form. You can download the document by clicking on the Download

File link associated with the document.

| Billing ‘ ‘ Schedules

[

Application Farm
Name

10457 3-Agreement Application Form-10-25- 4—
2016.pdf

104573-Supplemental Application Form-10-25- -
2016.pdf

Certificates

No documents in this folder

Certificat
ertificate Stag

| F———————

Action
Taken

Report
Type

Applicaton Change Request Description
New Application Documents

Uploaded

Pre-
Certification

New Application Documents
Uploaded

Pre-
Certification

Type of
Change

Signed
Agreement

Conditiona
Form

Figure 100 — Application Details - Documents Tab

15. Print Documents

The following 3 printing choices appear under the Print Documents option:

a. Print Application

To print the application, click on the Print Documents button then click on the Print
Application link. The completed application will be displayed on the screen as a PDF file

for you to view and print.

Conditional Forms

rion/Certification Agreement

b. Print Conditional Forms

Figure 101 - Print Application

To print the conditional form, do not select the Print Conditional Forms link depicted

below.

Instead, open the application and go to the Documents tab.

rint Application

gal Forms

Print Accred

itation/Certification Agreement

Figure 102 - Print Conditional Forms
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Click on the Download File link for the Supplemental Application Form to download,
open, and print the form.

Application Form

Name Certificate Application Change Request Description Report Action Type of
age Type Taken Change
104573-Agreement Application Form-10-25- Pre- New Application Documents Signed Download
2016.pdf Certification Uploaded Agreement File
104573-Supplemental Application Form-10-25- ‘— Pre- Mew Application Documents Conditional Download
2016.pdf Certification Uploaded Form File \
Certificates

No documents in this folder

Figure 103 - Download Conditional Form

c. Print Accreditation/Certification Agreement

Click on the Print Accreditation/Certification Agreement link to download a blank
copy of the Accreditation/Certification Agreement Form. Print and complete the
form. Sign and scan the signed Agreement Form and emailed the Agreement Form

to ca@asme.org.

—»

Print Application

Print Conditional Forms

—, Print Accr

litation/Certification Agreement

Figure 104 - Print Accreditation/Certification Agreement

16. Change Request
To submit a change request for the application, click on the Change Request button.

APPLICATION DETAILS

Application ID: 118491

Application Submitted Date: Mon, July 20th 2015

108444 Naw Pending Boiler

Figure 105 - Change Request
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A Change Request window is displayed for you to provide the specifics for the change.
Click on the dropdown option to choose the type of change request (see Figure 102).
Enter your search criteria in the designated textboxes (see Figure 103). When done, click

on the Submit Change Request button.

Change Request Change Request

Change Request | chaose a change request v

Chaose a change requeast

* Specify Changes: | Name Char

s Ezeci‘_f-:ri)

* Reason for Change Request * Reasan for Change Request:

* Change Request | Name Change

—

Figure 106 - Change Request Window

17. Email Notifications

Figure 108 - Change Request Search Criteria

Email notifications are automatically sent to you by the system relating to applications and
certifications. To access your email notifications, click on the envelope icon on the upper
right-hand side of your dashboard. You will be directed to your mailbox which contains a list

of all your notifications.

To open and read the email, click on the Subject email link. You can also click on the

Application Number to view the application details.

e XN\

= 0 ®

Company Dashboard
MAILBOX

Certificate Holder Search

boiler Subject

(] Company Company Plant

Subject \.L.:-c ication Name D Location From Date
[J & Approval of Review/Survey Dates required for Application 110127 Boiler 104439  Glass

#110127 for Boiler AE2 Inc (ID#104,439) CRM:0001552 AE2 Inc City

Andrea Holmes

ca@asme.org 11/19/2014

Figure 108 - Email Notification

a. Email Notification Search

You can Search the system for a particular email by
Subject

Application Number

Company Name

Company ID

Past Location

From

Sent Date
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Click on the down arrow key and select one of the search options listed. Enter the
search criteria that is affiliated with the selected option in the Find text box to begin the
search. The search results is displayed on the window.

Company Dashboard

Certificate Holder Search

Impersonate John A Training

Important Notice from ASME: Please note that the ASME NJ Office has moved. Payments should now be sent to 150 Clove Road, Little Falls, NJ 07424

MAILBOX
—’ Find Subject v Q Search filter tip: Searches Subject by looking for a match anywhere within the value
Subject
(] Application Number Company Plant
Subject Company Name Application Company Name D Location From Date
Company ID
[J & Receipt of Application #1229 Plant Location 122923 Nuclear Training 104573 New ca@asme.org 10/25/2016
(ID#104,573) CRM:0001983 | From Company, Inc. York
Sent Date
[] & AlA Verification Requested by Nuclear Training Company, Inc. 122923 Nuclear Training 104573 New ca@asme.org 10/25/2016
(ID#104,573) for Application #122923 CRM:0001982 Company, Inc York
[ & AlA Verification Requested by Nuclear Training Company, Inc. 122923 Nuclear Training 104573 New ca@asme.org 10/25/2016
(ID#104,573) for Application #122923 CRM:0001982 Company, Inc. York

18. Online Help

Figure 109 - Email Notification Search

The Go To Help provides you with descriptions of features, links, and step-by-step
instructions about the user interface components. The Question Mark on the upper right
hand side of your dashboard is the icon that will direct you to Go To Help content. Click on
the ? symbol to access the online help.

There are also training videos available that will provide you with an overview of CA Connect,
step-by-step instructions on how to submit an application, and much more. To access these

videos, click on the Training Vide

Company Dashboard

Getting Started
Training Videos

Login

Dashboards

Viewing an Application
Submitting an Application

List of Application Statuses &
Definitions

Change Request
Certificate Holder Search

Resources

Contact

Certificate Holder Search

os link.

(]

John A Training

Important Notice from ASME: Please note that the ASME NJ Office has moved. Payments should now be sent to 150 Clove Road, Little Falls, NJ 07424

()
>
0
o
3
=
o
o
I
o
o

Welcome to CA Connect Overview

CA Connect is an online application used by ASME to manage the certification and accreditation process. CA Connect is
used by Companies, Authorized Inspection Agencies, the National Beard of Boiler and Pressure Vessel Inspectors,
Jurisdictions, Team Leaders, and ASME staff

The purpose of CA Connect is to line the work iated with the ion and accreditation process
Companies apply for new certification and accreditation electronically. Companies can alsa renew existing
certifications/accreditations through CA Connect. CA Connect allows applicants to view the status of any applications that
are in the process of being reviewed, accept scheduled review/survey dates, and to see the status of any certificates that
they have been issued. CA Connect also allows other key in the ion process to
schedule reviews, verify agreements, and upload important certification documents

For instruction on how to use CA Connect. please see the list of topics to the left
Reference Topics On:

Login

Submitting an Application

Checking your Application Status

= Training Videos <

=

Figure 110 - Online Help
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19. Logout
To logout of the system, click on the Logout icon depicted below. You will receive a
confirmation message stating you have been successfully logged out.

% ©

Company Dashboard  Certificate Holder Search Andrea Holmes

Figure 111 - Logout

20. Customer Support
For problems Logging In call (212) 591-7575. For any concerns regarding your applications
and certificates send an email to ca@asme.orqg.
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