INSTRUCTIONS ON HOW TO NOMINATE FOR A UNIT LITERATURE AWARD

THE OUTLINE
1.
NAME OF HONOR/AWARD


Basic information for many unit awards is available at link:

http://secure.asme.org/honors_sup/

Specific units, typically their Honors & Awards Committee Chairs, should be consulted for specific information. Unit web sites often have more details.
2
DATE: Consult the unit for deadlines.
3. NOMINEE/AUTHOR: Give full name, ASME membership grade, position held, address and citizenship (optional).

4.
CITATION:  Give a 35-40 word summary of nominee’s qualifications.

Remarks: The citation is the heart of the NOMINATION. It lists the nominee’s achievements which must be supported in the statement of qualifications that follow.  The citation should attract the interest of the members of the review committee.

5.
NOMINATOR(S): List name(s) and committee connections.

Remarks:  Also give professional and business connections of nominator(s).

6.
REFERENCES:  Obtain letters of reference from references well acquainted with the nominee’s qualifications as they relate to the requirements of the award; follow unit’s instructions on the number of references.
Remarks: To avoid potential conflicts of interest, participation of nominators and references that have a monetary relationship with, or are immediate superiors of, a nominee is strongly discouraged.  If the nominators are close professional or business associates of the nominee, make sure that the references include names of those outside the immediate associates of the nominee.  Attach reference letters to nomination.

7.
PRESENTATION:  Give occasion and date paper was presented.

8.
PUBLICATION:  Indicate journal in which paper was published.

9.
JUDGEMENT:

a.
What makes the paper or book outstanding?

b.
What are its points of value and originality?

10.
PERTINENT DATA:  Brief biographical information.  Give birth date and place, citizenship (optional), education, positions held, honors, ASME activities and participation in other engineering societies.

The material above indicates the desired contents of NOMINATIONS.  The nominator has complete freedom to arrange the subject matter of the NOMINATION in an order that will assure a clear, concise, legal statement.
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