Award Nomination Submission Guidelines

Information that will assist nominators and supporters in completing a nomination for Society Level Awards can be found at submission guidelines.
____________________________________ 
Quality of Nomination: You as nominator obviously believe that your candidate is worthy to receive the particular award for which you are nominating him/her. Therefore it is up to you, through the quality of your documentation, to assist the Selection Committee, in viewing the achievements of your candidate as you do.

The importance of the quality of the nomination itself, and of the supporting endorsement letters, cannot be overemphasized. The nomination and endorsements should be as specific, accurate, and complete as possible. It is imperative that the true merits of your candidate be conveyed through this information. Keep in mind that in some cases those involved in the selection process may have no personal knowledge of the candidate and rely heavily on the documentation for the information they need to make reasonable judgments.

Candidate Eligibility: Any person may be nominated for an ASME honor, with the following exceptions:

· A person shall not be considered for any honor or award during the term or office to which that person has been elected or appointed (or is entitled to ex officio) as a voting member of any Board, Committee, or other unit of the Society which has the assigned duty to take voted action on either one of these steps in the award selection process: (a) to choose one or more nominees whose name will be sent to the unit which is charged with selection the recipient of that award: or (b) to make the final selection of the recipient of that award.

· Self nominations 
· A recipient will only receive one honor in recognition of the same body of work.
Proposed Citation: The citation is the heart of the NOMINATION. It lists the nominee’s achievements, which must be supported in the statement of qualifications that follow.  The citation should attract the interest of the members of the review committee. The citation should be substantially different from past awards received.

Prior Awards received from ASME:  Find out if you nominee has received prior Awards from ASME.  

· A high degree of overlap between prior awards and new awards should be avoided since an individual can only receive one honor in recognition for the same achievement.

· The receipt of one ASME honor shall not bar the recipient from another ASME honor provided it is for a different accomplishment. 

Nominators: nominators should focus only on the achievements and recognitions related to the specific award. 

· It is not a good idea to dwell on the totality of contributions because (i) it may not be necessary, and (ii) it may create problems for future award nominations when incremental or additional contributions are evaluated.  

· To avoid potential conflicts of interest, participation of nominators and references that have a monetary relationship with, or are immediate superiors of, a nominee is strongly discouraged.

References: The selection of supporters is important.  A supporter should be in a position to substantiate the candidate's contribution(s) by providing explicit detail from personal knowledge. The quality of supporter should be considered.  At least two of the reference letters must be members of ASME and no more than one should come from the nominee’s organization. 

· To avoid potential conflicts of interest, participation of nominators and references that have a monetary relationship with, or are immediate superiors of, a nominee is strongly discouraged.  If the nominators are close professional or business associates of the nominee, make sure that the references include names of those outside the immediate associates of the nominee.  

The following persons may not serve as references:

· ASME President

· ASME Board of Governors

· Committee Members serving on the award committee that judges the nomination.
Qualifications: Give complete statements of the specific ways in which the nominee meets the requirements for the honor.  

· Remember that the judges of your nominee have nothing on which to base their judgment except the facts in your NOMINATION.  

· The statement of qualifications should be a narrative summary with heavy emphasis on the accomplishments that make the nominee worthy of the honor.  

· It should be clear and succinct, yet complete. 

PUBLICATIONS: List no more than 15 in approximate order of significance and comment on the most important up to a maximum of 5.

·    The purpose of the Committee on Honors in requesting a list of only 15 publications and having comments on a maximum of 5 is to require the nominator to point to those publications which support the nominee’s achievements and establish the claim to the honor for which he/she is nominated. 

U.S. AND FOREIGN PATENTS:  List no more than 15 in approximate order of significance and comment on the most important up to a maximum of 5, using the same procedures described for publications.

