ASME [CA Connect

Quick Reference Guide

How to Upload Audit Preparation Documents in CA Connect

Learn how to efficiently upload and manage your required audit documentation
through the CA Connect portal. You must already have an ASME.org account and
CA Connect Admin Role access, and you must have already submitted an

application. To create an ASME.org Account, please review the “Log In to CA
Connect” guide.

1. Navigate to the CA Connect home page.
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2. Click"Track progress or start new applications" to find your application in progress.
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Fa Welcome Back!

Welcome to CA Connect

Your Quick actions to your most frequent tasks and tools

Submit a change request
Update your certification or account details.
Applications

Track progress or start new applications.

Contact ASME Customer Care

Get help with your account or process.

3. Click"View Details" on your active application.
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4. Click "Prepare for Visit"
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5. You will need to upload one or more documents to the portalin preparation for the audit. Types of documents
to upload are Operating Procedures, Manuals, and technical records. Note the portal supports only PDF files
up to a maximum of 10MB per file.

M Contact Us 3iter
4 Guides & Video

Documentation
Quality manual, procedures, and technical records prepared.

Documentation Upload required
&= Quality manual, procedures, and technical records prepared

Supported formats: PDF (max 10MB)

Upload Doctimentatién documents

Supported formats: .PDF (max 10MB)

File Name

Description
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6. The "File Name" field will automatically be filled for you.

Quality manual, procedures, and technical records prepared.

A Documentation File selected

Quality manual, procedures, and technical records prepared

Supported formats: .PDF (max 10MB)

SOP.pdf

Drag a new file here to replace this one or Click to browse and swap

File Name

‘ SOP ‘

Description

Contact Confirmation
‘Who should ASME/AIA contact for this engagement?

7. Clickthe "Description" field to provide some additional information to the auditor about your files, such as
what the file is used for, or other relevant information for your audit.

Quality manual, procedures, and technical records prepared.

Documentation File selected

Quality manual, procedures, and technical records prepared

Supported formats. PDF (max 10MB)

SOP.pdf

Drag a new file here to replace this one or Click to browse and swap

* File Name:
[ SOA ]

Contact Confirmation
Who should ASME/AIA contact for this engagement?
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Click "Confirm" on the primary contact for the audit. This is by default the CA Connect user who is currently in
the system. If you need to have a different contact for the audit, contact ASME.

File Name

‘ SOP ‘

Description

Contact Confirmation
‘Who should ASME/AIA contact for this engagement?

Primary contact
Name Email Phone
Jinny Mo uattestcauserO2@asme.org 12312132312
Requige
Logistics

Facility access, safety requirements, and workspace setup are confirmed.

Safety Requirements Review
PPE requirements and safety protocols acknowledged

Click "Acknowledge" for the Safety Requirements, Facility Access, and On-Site Arrival and Check-in.

Name Email Phone
Jinny Mou uattestcauserO2@asme.org 12312132312
Confirmed

Logistics

Facllity access, safety requirements, and workspace setup are confirmed.

Safety Requirements Review
PPE requirems Mgty protocols acknowledged

Facility Access Arrangements
Parking, security clearance, and building access confirmed

Required| Acknc

On-site Arrival and Check-in

Arrival procedures, check-in process, and site orientation confirmed

Required  Acknowledge
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Confirmed

Logistics

Facility access, safety requirements, and workspace setup are confirmed.

Safety Requirements Review
PPE requirements and safety protocols acknowledged

Acknowledged

ledged by Jinny Mou ¢

Facility Access Arrangements

On-site Arrival and Check-in
Arrival procedures, check-in process, and site orientation confirmed

Required| Ackr

o Complete all required items above to enable Mark All Complete.

11.

Safety Requirements Review

PPE requirements and safety protocols acknowledged

Acknowledged

iged by Jinny Mou on 10/19/2026, 7:06 PM

Facility Access Arrangements
Parking, security clearance, and building access confirmed

Acknowledged

Acknowledged by Jinny Mou on 10/19/

On-site Arrival and Check-in

Arrival procedure grocess, and site orientation confirmed

Required|  Ackfiowledge

o Complete all required items above to enable Mark All Complete.

ack to Dashboarc

B=
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12. Once you have confirmed everything, click "Mark All Complete." This will notify everyone that all requirements
have been met for the on-site visit.

Logistics

Facility access, safety requirements, and workspace setup are confirmed.

Safety Requirements Review

PPE requirements and safety protocols acknowledged

Acknowledged

Acknowledged by Jinny Mou on 10/19/2026, 7.06

Facility Access Arrangements
Parking, security clearance, and building access confirmed

Acknowledged

Acknowiedged by Jinny Mou on 10/19/2026, 7:06 PM

On-site Arrival and Check-in
Arrival procedures, check-in process, and site orientation confirmed

Acknowledged

Acknowiedged by Jinny Mou on 10/19/2026, 7:06 PM

Terms of Use Privacy Policy Contact Us Communication Preferences 2 © 2026 The American Society of Mechanical Engineers. All Rights Reserved
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13. Your application will now reflect the Audit is ready to proceed. Review the audit team shown and the kickoff

meeting checklist prior to the audit start date. If you need to make any changes, contact ASME staff as soon as
possible.

ASME ca comnect

u Py
331 Testca Compary2 -
Soowm

Codebooks A

GoTo ASMEORG [ Sign Out

Scheduling Audit

i

On-site Visit Started

fication audt team has arrived on-site and the entrance meating has begun

Current Phase
]

On-Se Vst
Ponding vist

APPUCATION REFERENCE CERTIFICATE TYPE VISIT DATE
6818378705 BPV February 8, 2027 - February 12, 2027

&, Assigned Audit Team

Jinny Mou

Custorner Represartative

Jg), Entrance Meeting & Audit Kickoft
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14. Once the auditis in-progress, the screen will update to reflect that. No action is required by you until the

audit reportis generated and any corrective actions are identified.

Welcome!
Jinny Mou
f8
CURRENT WORKSPACE ° 0 ° ° c
TestCA Company2 v
Scope Codebooks AIA Scheduling Audit
CA Connect N
s Toom anagerment Audit In Progress
Your certification audit is currently underway. Our team is conducting a comprehensive review of your facility and documentation.
& Certifications
§) Invoices
® Invoi Application ID Certification Type Audit Started
6818378705 BPV February 8, 2027

@ Applications

B Change Requests
Support A ® Audit is currently in progress

ASME reviewers are actively validating facility doct and evidence.
M Contact Us
4 Guides & Video
What to Expect

Comprehensive Audit Report

If any non-conformities or areas requiring corrective action are identified, they will be clearly documented with specific references to ASME standards, You'll be provided
guidance on addressing each finding.

Findings & Non-Conformities (if any)

If any non-conformities or areas requiring corrective action are identlfied, they will be clearly documented with specific references to ASME standards. You'll be provided
guidance on addressing each finding

Compliance Assessment Summary
A summary of your facility's compliance status against ASME certification requirements, highlighting strengths and areas of excellence observed during the audit process.

. Next Steps & Action Items

Clear guidance on the next phase of your certification journey, including any corrective actions required, timelines for response, and the path to final certification approval.

Estimated Timeline
Current phase Audit in progress
Next phase Preliminary report available
Estimated report availability

Following completion of active audit review

° No Action Required at This Time

You do not need to take any action while the audit is in progress. Our team will complete their on-site activities and prepare the comprehensive audit report.

€ Back
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