ASME [CA Connect

Quick Reference Guide

How to Invite a New Member to CA Connect

This guide walks you through the steps to invite a member to your team using the CA
Connect portal. You must already have an ASME.org account and CA Connect

Admin Role access. To create an ASME.org Account, please review the “Log In to
CA Connect” guide.

1. Navigate to the CA Connect home page.

AgME CA Connect Go To ASME.ORG [ Sign Out

Welcome!
Pete Cho

Welcome Back!

CURRENT WORKSPACE Eg
Your certification profile is active.
:EE TestCA Company28 v
CA Connect
2 Welcome to CA Connect
4 Team Management Your Quick actions to your most frequent tasks and tools

& Certifications
Submit a change request
Update your certification or account details.

Certification
View and manage your active certificates.

@ Invoices
B Appiications

B Change Requests Applications
Track progress or start new applications.

Manage your teams
Add or remove team members and permissions.

Contact ASME Customer Care
Get help with your account or process.
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2. Select "Team Management" from the sidebar or "Manage your teams" from the home page. Also confirm that
your company name is correct in the Current Workspace, if you have access to more than one company.

%ME CA Connect

Go To ASME.ORG [~ Sign Out

Welcome!

Pete Cho
CURRENT WORKSPACE l Eﬂ Welcome BaCk!

Your certification profile is active

New Application

EH Sample Company

CA Connect A

Welcome to CA Connect

4 Team Management Your Quick actions to your most frequent tasks and tools

& Certifications

® Involces Submit a change request ° Certification

Update your certification or account details. View and manage your active certificates,
[ Applications

B Change Requests Applications Manage your teams
Track progress or start new applications.

Add or remove team members and permissions.

Contact ASME Customer Care °
Get help with your account or process.

3. Click"Invite Member" and you will see the “Invite Member” window.

" Pete Cho

CURRENT WORKSPACE ‘ Welcome BaCk!

Your certification profile is active.

833 TestCA Company2s v

CA Connect A

Team Management

s Team Management Team Management Manage your personal details and account preferences

& Certifications

TestCA Company2:
B Invoices = ‘est ompany28 2 people
Conformity Assessment CA Connect
B Applications
[ Change Requests
S\ Members
P .
Search members. All Roles v Active, inactive, pending ¥ C Refresh
First Name Last Name 4 Email 1y Role 1 Status 1y Last Activity 1y Actions
Jason Cho uattestcauser2801@asme.org CA User Active Jun 10, 2026 ( ]
Pete Ccho uattestcauser28@asme.org CA Admin Active Jun 10, 2026 ‘ s ‘
Page 10f 1

The American Society of Mechanical Engineers

ASME*




ASME ICA Connect

Quick Reference Guide

4. Enter the new member's name and email address and click "Send Invite." Use the team member’s company
email, and the email should match the email on their ASME.org account. If the emailis already associated to
an existing user or a pending user, you will get an error message.

Invite New Member

Invite a new user to the corporate account. They will receive an email invitation to
set up their password.,

First Name

Team

Email Address

caconnect2802@gmail.com

5. Theinvitation email gets sent. The invitee should look for a new email from ASME Customer Care. Check the
Spam orJunk folder if they don’t see it. If there are any issues with the email, please contact ASME Customer
Care.

‘A%ME CA Connect Go To ASME.ORG [ Sign Out

Welcome!
Pete Cho

|
CURRENT WORKSPACE E Welcome BaCk' New Application
Your certification profile is active.
855 TestCA Company28 v
CA Connect
o ~  Team Management
4 Team Management Team Management Manage your personal details and account preferences

& Certifications

TestCA Com 2
@ livekes n ‘estCA Company28 2 people
Conformity Assessment CA Connect
B Applications
B Change Requests
Ren ° Updated
Invitation email sent.
g% Members
Search members. All Roles v Active, inactive, pending ¥ C Refresh 2 Invite Member
First Name § Last Name 14 Emal 7, Role f Status 1y Last Activity f  Actions
Jason cho Uattestcauser2801@asme ora CA User Active Jun10.2026 (2] &
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The new member will get an email invitation from ASME and click the link. Note that the

ASME Customer Care <customercare@asme.org>
tome ¥

Hello Team Member,

You have been invited to access CA Connect for your organization.

Open CA Connect invitation

If you do not have an ASME account, you will be prompted to sign up before continuing.

Thank you,
ASME

If they do not yet have an ASME account, they will need to sign up with their info and their company's name and
primary address. NOTE: They will need to sign up with the exact company name and address provided in
the invitation. This ensures their account is correctly associated to their company. Please follow the stepsiin
the Log In to CA Connect guide to create a new ASME.org account if needed. If there are any problems with
their ASME.org account creation or CA Connect access, please reach out to Customer Care.

ASME

Please sign in or create an account to continue.
Log in to your ASME Account
Please sign in or create an account to continue to checkout

Email

Password °

Forgot password?

Log in to Continue

Dofft Have an accunt?
Sign Up
+ Bac)

Your emall nformation is used

ASME does not sell your email

Fax: (973) 882-1717

The American Society of Mechanical Engineers >
ASME®




ASME |CA Connect

Quick Reference Guide

8. Once they have signed up for an ASME account, they will get access to CA Connect once any company
approvalis granted.

MM‘E CA Connect GoTo ASME.ORG [ Sign Out

Welcome!
Pete Cho

CURRENT WORKSPACE

5 Welcome Back!

New Appication

Your certification profile is active.

3% TestCA Company28 v
CA Connect ~
Team Management
s Team Management Team Management Manage your personal detalls and account preferences

& Certifications
TestCA Com)

Conformity As

[ Invoices P

@ Applications

B Change Requests

I8 Members
All Roles v Active, nactive, pending ¥ C Refresh

First Name Last Name 3 Emal 1 Role 1 Status Ty Last Activity 73 Actions

Jason Cho uattestcauser2801@asme.org CA User Active Jun 10, 2026 AR

Pete Cho uattestcauser28@asme.org CA Admin Active Jun 10, 2026 rd

e SRR

Team Member caconnect2802@gmal.com CA User Active Jun 16, 2026 VAR

Wige 1011
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9. If desired, you can make this team member a CA Connect Admin clicking the pencilicon next to their name.
NOTE: The Admin Role grants additional permissions for the selected company, including sighing
documents and adding and removing additional team members.

A%ME CA Connect GoTo ASME.ORG [ Sign Out

Welcome!
Pete Cho

CURRENT WORKSPACE

s Welcome Back!

New Appiication
Your certification profile is active.

833 TestCA Company28 v
CcAC ~
oonect Team Management
. Team Management Team Management Manage your personal details and account preferences

& Certifications

@ invoices 5] TeSICA Company2e 3 peopie

Conformity Assessment CA Connect
B Appiications

© Change Requests

I Members

members Al Roles ¥ Active inactive, pending ¥ C Refresh 2o Invite Member

First Name § Last Name 1 Email 13 Role 13 Status 7 Last Activity 14 Actions
Jason Cho uattestcauser2801@asme.org CA User Active Jun 10, 2026 7." ]
Pete Cho uattestcauser 28@asme.org CA Admin Active Jun 10, 2026 '
Team Member caconnect2802@gmailcom CA User Active Jun 16,2026 @ |
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10. Selectthe CA Admin role from the dropdown and click Save Changes.

Edit Member

Team Memiber | caconnect2802@gmail.com

Cancel |

11. The team member will appear with the new Admin role in the member list.

%ME CA Connect GoTo ASME.ORG [ Sign Out

Welcome!
Pete Cho

CURRENT WORKSPACE

5 Welcome Back!

$55  Sample Company ~
CA Connect
° ~  Team Management
I i Team Management Team Management Manage your personal details and account preferences

& Certifications

B Invoices Sample Company —
Conformity Assessment oA Comact
B Applications
Change Requests
co Q@ U
Member updated.

JEN Members

Search memibers.. Al Reles ~  Active, inactive, pending ¥ @ Refresh

First Name 4 Last Name T4 Email T, Role T4, Status Last Activity 3. Actions
Jason cho uattestcauser 2801 @asme.org CA User Active Jun 10, 2026 [E @
Pete Cho uattestcauser28@asme org CA Admin Active Jun 10, 2026 [ s ]
Team Member caconnect2802@gmail.com Active Jun 24, 2026 |E
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